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CASHIER USER

1) Type occs.mahadiscom.in/occs in your browser

2) During Log-in Select User Type as Collection Center
3) enter your User ID and password

4) Click on the Login button.

Following is the home page of Cashier users, which is the receipt punching page.
Cashier users will have to use this screen to punch any type of receipt — may it be an Energy
receipt or a new connection receipt.

cashlerTest01 - Cashler Test 01

X

Online Cash Collection System

Verslon 2,0.3.2.6

024540081 - Test Mahila 3

MAHAVITARAN

Maharashira State Electricity Distribution Co. Ltd

Last Login - 14 Jun 2017 02:14:01 PM

A Home & ReceiptsData & UserManagement ¥ Transaction Management I Bank Management @ Cheque and DD Management
X Downloads [ Reports
® Receipt Entry New Connection Receipt Entry All fields marked * are mandatory
* i i *
Book Number 001000 fecelpt Number 0000147 Receipt Date 14/06/2017 Bar Code String

Consumer No.  |366474010524 Billing Unit * 4295 Contact 855555555 Email ID
* SHRI SURESH RAMJI MAKESHAR Number *
Receipt Type * 01 - Energy Bill 5 Amount 0
Payable
* - *
Amount 200 Re-enter Amount 400| Service Tax 0 Total Amount 400
® Cash Cheque DD
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FX

MAHAVITARAN

Maharashra State Electricity Distridution Co. Lid.

Online Cash Collection System

Version 2.0.3.2.6

cashlerTest01 - Cashier Test 01
024540081 - Test Mahila 3

# Home & ReceiptsData & UserManagement < Transaction Management I Bank Management
) Receipt Print - Google Chrome - o X
D localhost:8081/occs/receiptPrint?t=<html><bc font%. e= e=%27Times%20New%2(
n Receipt Entry
201000 / 0000147
©24540081-Test Mahila 3 14/06/2017
366474010524 /BU:4295
SHRI SURESH RAMII MAKESHAR
Rs Four Hundred Only tact
per *
CASH
400
v [@ax
»
® Cash Cheque

1.1) Punching a receipt using Barcode Reader

Last Login - 14 Jun 2017 02:14:01 PM

@ Cheque and DD Management

All fields marked * are mandatory

Bar Code String

Email ID

Total Amount

DD

If cashier users have a bar code machine, they can use it to read the bill amount. If the BARCODE
is read correctly, it will calculate the bill amount itself with respect to the due date, prompt

payment date, incentive amount and DPC.

FX

MAHAVITARAN

Maharashira State Blectrioty Distibation Co. Lid

Online Cash Collection System

Version 2.0.3.2.9

cashierTest01 - Cashier Test 01
024540081 - Test Mahila 3

# Home & ReceiptsData & User Management

Book Number * Receipt Number * = . .

141100

DAULAT DHARMA MAHALE

Consumer No. * | 068040003430
ReceiptType* | | 01 - Energy Bil v
Amount * - Re-enter Amount *
® Cash

¥ Transaction Management

I Bank Management

® Recelpt Entry New Connection Receipt Entry

Receipt Date *

21/06/2017

Contact Number

Billing Unit *
*

4829

Amount Payable 0

Service Tax 0

300

Cheque

=5

@ Cheque and DD Management

Last Login - 21 Jun 2017 02:33:14 PM

& Downloads [l Reports
All fields marked * are mandatory
Bar Code String | |04578758963245882244
7875857236 Email ID

Total Amount 300

bD
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1.2) Punching a receipt without a barcode reader —

If the cashier users do not have barcode readers, they can still punch-in the receipts by entering
the consumer number mentioned in the bill.

The Bill Amount field will be calculated in the application itself with respect to the due date,
prompt payment date, incentive amount and DPC.

cashilerTest01 - Cashler Test 01

P Online Cash Collection System e

Version 2,0.3.2.6

MAHAVITARAN

Maharashira State Electricity Distridution Co. Ltd.

Last Login - 15 Jun 2017 11:23:01 AM

@& Home & ReceiptsData & UserManagement < Transaction Management 1 Bank Management @ Cheque and DD Management

X Downloads [ Reports

® Receipt Entry New Connection Receipt Entry All fields marked * are mandatory

Book Number * 001000 Receipt Number 0000159 Receipt Date * 15/06/2017 Bar Code String
. 59 /

= - 5 :
Consumer No;l 068040003430 Billing Unit 4829 Contac: 787585722 Email ID
DAULAT DHARMA MAHALE Number
i *
Receipt Type 01 - Energy Bill = Amount 0
Payable
Service Tax 0 Total Amount 300

* - *
Amount Re-enter Amount 300]

® Cash

Cheque DD
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A New Connection receipt can be filled in the similar manner. Click on the radio button next to
‘New Connection Receipt Entry’. Enter consumer number and amounts under appropriate
receipt heads.

Last Login - 14 Jun 2017 02:14:01 PM

-

# Home & ReceiptsData & UserManagement I Transaction Management 1l Bank Management @ Cheque and DD Management

X Downloads [& Reports

Receipt Entry I ® New Connection Receipt Ent'yl All fields marked * are mandator
Book Number * 001000 ,Ffecelpt Number 0000148 Receipt Date * 14/06/2017 Bar Code String
Consumer No’; 366474010524 Billing Unit * 4295 Contact 855555555 Email ID
SHRI SURESH RAMJI MAKESHAR Number *
Receipt Type * 01 - Energy Bill - Amount O
Payable
Receipt Type Receipt Amount *
02 - CRA 200
03 - First S.D* I 1000| I
06 - Meter Cost 0
16 - ORC (o}
18 - Cost of agreement 0
22 - New Service Connection Supervison 0
23 - Meter testing 0

24 - CT/PT testing 0
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Receipt Type Receipt Amount *
02 - CRA 200
03 - First S.D* [1000]

06 - Meter Cost 0
16 - ORC 0
18 - Cost of agreement 0
22 - New Service Connection Supervison 0
23 - Meter testing 0
24 - CT/PT testing 0
25 - Processing fee for shifting 0
28 - Service Tax 0

Total Receipt Amount 1200

® Cash Cheque DD
Summary of un-submitted transactions Summary of today's transactions
No. of Receipts 4 Total Amount 4410 No. of Receipts 4 Total Amount 4410

Summary of un-submitted transactions will display the number of receipts punched and their
corresponding amounts for which the data hasn’t been submitted to Supervisor yet. More on this,
later.

a) Payment Mode — Cash

In case the consumer makes payment in the form of cash, fill out the consumer number, bill
amount, receipt type details and click on ‘Save’ button.

A ‘Receipt Saved’ alert message will be displayed.
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localhost:8081 says: cashlerTest01 - Cashier Test 01

X

Receipt saved. 024540081 - Test Mahila 3

MAHAVITARAN

Maharashira State Electricty Distridution Co. Ltd

# Home & ReceiptsData & User Management 3 Transaction Management I Bank Management @ Cheque and DD Management

Last Login - 12 Jun 2017 11:48:42 PM

X Downloads [l Reports

® Receipt Entry New Connection Receipt Entry All fields marked * are mandatory
* i i * i
Book Number 001000 Eecexpt Number 0000144 Receipt Date 14/06/2017 Bar Code String
Consumer No. (366474010524 Billing Unit * 4295 Contact 855555555 Email ID
2 SHRI SURESH RAMJI MAKESHAR . Number *
-
i Loading..
Receipt Type * 01 - Energy Bill v Amount 0 s
N Payable
Amount * 510 Re-enter Amount * 510 Service Tax 0 Total Amount 510
® Cash

DD

After clicking ‘OK’ on the alert message, a new window containing the receipt print will be

displayed. Click the ‘Print’ button on this window to print the receipt and hand it over to the
consumer.

cashlerTest01 - Cashier Test 01

FX Online Cash Collection System
MAHAVITARAN Version 20326

Maharashira State Electricity Distibution Co. Ltd.

024540081 - Test Mahila 3

Last Login - 12 Jun 2017 11:48:42 PM

# Home & ReceiptsData & UserManagement < Transaction Management I Bank Management @ Cheque and DD Management

Receipt Print - Google Chrome = [m] X

@ localhost:8081/occs/receiptPrint?t=<html><

201000 / 0080144

929540081 Testitlahila L3/e672017 New Connection Receipt Entry Al fields marked * are mandatory
366474010524 /BU:4295
Bar Code Strin,
SHRI SURESH RAMJI MAKESHAR 14/06/2017 8

Rs Five Hundred Ten Only

r

Number *

@1 - Energy Bill Ver No:2.0.3.2.6

P ¥ Service Tax Total Amount

npeque DD
4 »

Save
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b) Payment Mode — Cheque

In case the consumer makes payment in the form of Cheque, select the radio button next to
‘Cheque’. Fill out the details like —

1) Cheque Number
2) Cheque date
3) IFSC of the bank mentioned on the cheque

Verify the auto-populated details about the bank and branch. Click on ‘Save’ button.

# Home & ReceiptsData & UserManagement < Transaction Management I Bank Management @ Cheque and DD Management
X Downloads [l Reports

® Receipt Entry New Connection Receipt Entry

All fields marked * are mandato
Book Number *

001000 Receipt Number 0000145 Receipt Date * 14/06/2017 Bar Code String
*
Consumer No’; 366470544044 Billing Unit * 4295 Contac: 98989898¢ Email ID
SHRI SATIESH BABULALJI WARMA Number
Receipt Type * 01 - Energy Bill - Amount 0
e Payable
* N * i
Amount 1500 Re-enter Amount 1500 Service Tax 0 Total Amount 1500
Cash ® Cheque DD
Is Multi Consumer Cheque Enter Total Cheque Amount for MultiConsumer*
* a— 7 o1 *
Cheque*Number 123456 Cheque Date & [14/06/2017 IFSC MAHBO00001£ MICR | 1415014003
Bank BANK OF MAHARASHTRA Branch KARAD MultiConsumer 0
Cheque balance
Amt
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A new window containing the receipt print will be displayed. Click the ‘Print’ button on this
window to print the receipt and hand it over to the consumer.

cashlerTest01 - Cashier Test 01

P4 Online Cash Collection System ey i

MAHAVITARAN Version 2.03.26

Maharashira State Electricity Distridution Co. Ltd.

[#] Receipt Print - Google Chrome — (] X g
Last Login - 12 Jun 2017 11:48:42 PM
@ localhost:8081/occs/receiptPrint?t=<html> < body>%20%20<font%20size=%276%27%20face=%27Times%20Nev
201000 / 0000145 “ink Management @ Cheque and DD Management
©24540081-Test Mahila 3 14/06/2017
366470544044 /BU:4295

SHRI SATIESH BABULALJI WARMA
Rs One Thousand Five Hundred Only

ction Receipt Entry Al flelds marked * are mandatofy

CHEQUE .
1500 Bar Code String

BANK OF MAHARASHTRA-KARAD

Contact Email ID
umber *
MAHBRORO138
@1 - Energy Bill Ver No:2.0.3.2.6 Cheque/DD subject to realization.
4
ce Tax Total Amount
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¢) Payment Mode — Demand Draft

In case the consumer makes payment in the form of Demand Draft, select the radio button next to
‘DD’. Fill out the details like —

1) DD Number

2) DD date
3) Start typing the Main bank’s name and the system will suggest matching names.

4) Now start typing the Branch’s name and the system will suggest matching names of the
bank’s branches.
Last Login - 12 Jun 2017 11:48:42 PM

-

@& Home & ReceiptsData & UserManagement I Transaction Management 1 Bank Management @ Cheque and DD Management

& Downloads [ul Reports

® Receipt Entry New Connection Receipt Entry All fields marked * are mandatory
- 1 . " *
Book Number 001000 fece\pt Number 0000146 Receipt Date 14/06/2017 Bar Code String
Consumer No. 400000011931 Billing Unit * 4728 Contact 77449518€ Email ID
* M/S SHREE MAHAVIR ASSOCITES Number *
e *
Receipt Type 01 - Energy Bill % Amount 0
Payable
* - * i
Amount 2000 Re-enter Amount 2000 Service Tax Total Amount 2000
Cash Cheque ® DD
Is Multi Consumer DD Enter Total DD Amount for MultiConsumer*
Bank I 1495 - BANK OF MAHARASHTRA I IFSC | |MAHBO0000188 MICR | 415014003
(Select one from dropdown)
* * pes
Branch 50 I ?D Number  |54321 DD Date & 14/06/2017 MultiConsumer 0
(Select one from dropdown) DD balance
Amt

-1
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After clicking on ‘OK’, a new window containing the receipt print will be displayed. Click the
‘Print’ button on this window to print the receipt and hand it over to the consumer.

cashlerTest01 - Cashler Test 01
P4 Online Cash Collection System

024540081 - Test Mahlla 3

MAHAVITARAN Version 203.26

Maharashira State Electricity Distribution Co. Lid

Receipt Print - Google Chrome =~ m} X Last Login - 12 Jun 2017 11:48:42 PM

® localhost:8081/occs/receiptPrint?t=<html> <body>%20%20<font%20size=%276%27%20face=%27Times%20New%20

Management @ Cheque and DD Management

221000 / 0000146

024540081-Test Mahila 3 14/06/2017
400000011931 /BU:4728 Receipt Entry All fields marked * are mandatory
M/S SHREE MAHAVIR  ASSOCITES
Rs Two Thousand Only Bar Code String
. 2000
54321 14/06/2017 tact Email ID
ler *
I BANK OF MAHARASHTRA-KARAD I
MAHBOO0O188
01 - Energy Bill Ver No:2.0.3.2.6 Cheque/DD subject to realization.
X Total Amount

1.3) Receipts Modification

Cashiers can cancel or change receipt type of a receipt in case of errors.
Click on ‘Receipts Modification’ menu. Select whether you want to ‘Cancel Receipt’ or ‘Change
Receipt Type’.
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/ \ Online Cash Collection System T T Ry

MAHAVITARAN Version 20326

Maharashra State Electricity Distridution Co. Lid.

Last Login - 14 Jun 2017 02:14:01 PM

@A Home |& ReceiptsDataj & User Management ¥ Transaction Management I Bank Management @ Cheque and DD Management

X Downloads [ Reports

Modify Receipts

Select Task * Select

Select
Cancel Receipt
Change Receipt Type

a)  Cancel Receipt

Enter the book number and receipt number of receipt which has to be cancelled. Select a reason
for cancellation from dropdown.

You can add more such receipts by clicking the ‘+’ button on the top right corner of the table.

You can delete the current row, if it has been added incorrectly, using the‘-’ button alongside each
row.

PAY Online Cash Collection System E—

MAHAVITARAN verionz0326 ——

Maharashira State Electricity Distribution Co. Ltd.
LOGOUT

Last Login - 14 Jun 2017 02:14:01 PM

# Home & ReceiptsData & UserManagement < Transaction Management I Bank Management @ Cheque and DD Management

& Downloads [l Reports

Modify Receipts

Select Task * Cancel Receipt Y,
Cancel Receipts by entering Book Number & Receipt Number
Book Number Receipt Number Consumer Number Mode of Payment Receipt Amount Reason for Change \‘ |
001000 0000145 366470544044 Cheque 1500 01 - Incorrect receipt date v B

Click on Submit button to confirm the cancellation request. This request will be further approved
by the cashier’s corresponding divisional/sub-divisional accountant.
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b)  Change Receipt Type

In order to change the receipt type, enter

1) Original receipt type

2) Book number

3) Receipt number

4) New Receipt Type

5) Reason for receipt type change.

CashierTestD) - Cashier Test 01

F N Online Cash Collection System 024540081 - Test Mata 3
MAHAVITARAN Vo Role - CASHER

Madarannire S Docwody Duttuton Co (M

Lastiogin - 14 jun 2017 02:1401 PM

# Home & ReceiptsData & UserManagement T Transaction Management I Bank Management @ Cheque and DD Management

& Downloads Gl Reports
Viodify Rece pts
Select Task *
y entering Old Receipt Type, Book Number & Receipt Nurmbe
Existing Receipt Type Book Receipt Consumer Receipt Mode of New Receipt Type Reason for |
Number Number number Amount Payment Change o
<y . 1

You can add more such receipts by clicking the ‘+’ button the top right corner of the table.

You can delete the current row, if it has been added incorrectly, using the -> button alongside
each row.

Click on Submit button to confirm the modification request. This request will be further approved
by the cashier’s corresponding divisional/sub-divisional accountant.
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1.4) Submit Transactions

Once transactions for a particular period are over and the SUPERVISOR user is ready to submit
the collected amount in bank, CASHIER must SUBMIT the transactions done so far.

Click on Submit Transactions as seen in the left hand side menu. After clicking it, cashier user
will get a complete summary of his transaction history.

He will be able to see the summary of receipts and their corresponding amount in each mode of
payment. Also they’ll be able to view the number of receipt cancelled and the number of receipts
whose receipt type has been changed.

A summary containing total NON-CANCELLED receipts and their sum is also displayed.

After confirming that the details are correct, click on Submit Transactions button.

X

cashlerTest01 - Cashler Test 01

Online Cash Collection System

Version 2.0.3.2.6

024540081 - Test Mahila 3

MAHAVITARAN

Maharashira State Electricity Distridution Co. Lt

Role - CASHIER

Last Login - 14 Jun 2017 02:14:01 PM

-—

@& Home & ReceiptsData & User Management ¥ Transaction Management I Bank Management @ Cheque and DD Management

Submit Transactions X Downloads

Y

@ Reports

Transactions History

Cash Receipts

Summary of modified receipts

Total Receipts Cancelled

0

Submit Transactions

Cash Amount

910

Cheque Receipts

Total Receipt Type Changed

0

Cheque Amount

Summary of un-submitted transactions

Total Receipts

DD Receipts

To!

441

DD Amount

tal Amount

0
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localhost:8081 says:

IDo you want to submit transactions now ?I

MAHAVITARAN

Maharashra State Electricty Distridution Co. Ltd

[ ok |

# Home & ReceiptsData & UserManagement I Transaction Management I

Submit Trans

£ Downloads

Transactions History
Cash Receipts Cash Amount Cheque Receipts Cheque Amount
2 910 1 1500

Summary of modified receipts

Total Receipts Cancelled Total Receipt Type Changed Total Receipts

0

Submit Transactions

0 4

localhost:8081 says:

FX

MAHAVITARAN

Maharashira State Electncity Distribution Co. Lid

@& Home &

Receipts Data & User Management < Transaction Management I Bank Management

Cancel

I Bank Management

Cashier will be prompted to confirm whether you want to submit the information now.

F A

cashlerTest01 - Cashler Test 01

024540081 - Test Mahila 3

Role - CASHIER

Last Login - 14 Jun 2017 02:14:01 PM

@ Cheque and DD Management

mr

u Reports

DD Receipts DD Amount

1 2000

Summary of un-submitted transactions

Total Amount

4410

Clicking on OK will send this information to the corresponding Supervisor user of Cashier.

cashlerTest01 - Cashier Test 01

024540081 - Test Mahila 3

Last Login - 14 Jun 2017 02:14:01 PM

@ Cheque and DD Management

Submit Transactions & Downloads [l Reports
Transactions History
Cash Receipts Cash Amount Cheque Receipts Cheque Amount DD Receipts DD Amount
2 910 1 1500 1 2000

Summary of modified receipts

Loading..
Total Receipts Cancelled Total Receipt Type Changed Total Receipts

0 0 4

mmary of un-submitted transactions

Total Amount

4410
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NOTE
o There is no restriction on the number of times transactions have to be submitted. Cashiers
can submit transactions as many times as they want.
o Once transaction is submitted, cashier has to handover the cash/cheques/DD’s to
Supervisor users.
. If there are multiple cashiers under one Supervisor, there is still no restriction that they all

should submit their transactions at the same time. Every cashier user can submit transactions as
and when he wants.

1.5)  Adding Local banks and their branches

Local banks and their branches that are not present in the system database i.e the banks that are
not present in RBI’s updated data can be added manually by Cashier. These banks will be later
approved by HO accounts.

1.5.1) Adding a Main Bank
If the main bank’s name is not present in the system, it can be added manually. To add Main

Bank’s name, go to Bank Data -> Add Main Bank and simply enter main bank’s name. Click on
‘Add Bank’ to submit the entry.

cashlerTest01 - Cashler Test 01

P Online Cash Collection System ——

MAHAVITARAN version 20326

Maharashira State Electricity Distrdution Co. Ltd.

Last Login - 15 Jun 2017 01:07:51 PM

-

# Home & ReceiptsData & UserManagement I Transaction Management 1l Bank Management @ Cheque and DD Management

X Downloads [u Reports

Add New Bank

Select Task * Main Bank Addition

Bank
Name
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A message ‘<Bank Name> added successfully will be displayed upon successful transaction.

I ‘ localhost:8081 says: cashlerTest01 - Cashler Test 01
PRS Bank added successfully 024540081 - Test Mahila 3

MAHAVITARAN

Maharashira State Electricity Distridution Co. Ltd ‘ OK ‘

Last Login - 14 Jun 2017 02:14:01 PM

-

# Home & ReceiptsData & User Management I Transaction Management ML Bank Management @ Cheque and DD Management

% Downloads [ Reports

Add New Bank

Select Task * Main Bank Addition
.
.
Bank PRS Bank
Name

Add Bank

1.5.2) Adding it’s branch

A local bank branch can be added manually by Cashier if it is not present in the system. To add a
bank branch, go to Bank Data -> Add Bank Branch.
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Last Login - 15 Jun 2017 01:07:51 PM

# Home & ReceiptsData & User Management I Transaction Management ML Bank Management @ Cheque and DD Management

X Downloads [ Reports

Add New Bank

Select Task * Branch Addition
Bank Name PRS Bank
Branch Name pune
Address pune

Pin Code 415122
Contact Number 4578964512
MICR Code 784596123
IFSC Code PRSI0000188|

Enter all the required fields and click on ‘Add Branch’ button. After successful validation of all
the fields entry will be inserted in the database and a message ‘<Branch name> added
successfully’ will be displayed.
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I\ localhost:8081 says: cashlerTest01 - Cashier Test 01
pune added successfully 024540081 - Test Mahila 3

MAHAVITARAN

Maharashira State Electricity Distrbution Co. L

Last Login - 15 Jun 2017 11:23:01 AM

# Home & ReceiptsData & UserManagement I Transaction Management I Bank Management @ Cheque and DD Management

& Downloads [u Reports

Add New Bank

Select Task * Branch Addition x

Bank Name PRS Bank =

Branch Name

pune
Address pune
Pin Code 415122
Contact Number 4578964512
MICR Code 784596123
IFSC Code PRSI0000188

Add Branch
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Click on ‘Add Another’ button to add another bank branch

Last Login - 15 Jun 2017 01:07:51 PM

-

@& Home & ReceiptsData & UserManagement I Transaction Management I Bank Management @ Cheque and DD Management

X Downloads [ Reports

Add New Bank

Select Task * Branch Addition

Bank Name PRS Bank )

Branch Name

sangali

Address niraj

Pin Code 415510
Contact Number 4578986542
MICR Code 789562312
IFSC Code PRSI0000555

Add Branch

Clicking on ‘Add Another’ will disable this button and enable ‘Add Branch’ button with which
you can add another bank branch.
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localhost:8081 says: cashlerTest01 - Cashler Test 01
I\ 024540081 - Test Mahila 3

sangli added successfully

MAHAVITARAN

Maharashira State Electricity Distridution Co. Ltd.

Last Login - 15 Jun 2017 11:23:01 AM

-

# Home & ReceiptsData & UserManagement I Transaction Management 1 Bank Management @ Cheque and DD Management

X Downloads [ Reports

Add New Bank

Select Task * Branch Addition v

Bank Name PRS Bank v

Branch Name

sangli
Address miraj
Pin Code 415510
Contact Number 4578986542
MICR Code 789562312
IFSC Code PRSI0000555

SUPERVISOR USER

1) Type occs.mahadiscom.in/occs in your browser

2) During Log-in Select User Type as Collection Center
3) enter your User ID and password

4) Click on the Login button.

& C | ® localhost:8081/occs/logout W
P2 Online Cash Collection System
MAHAVITARAN vorin 20223

Maharashira State Electricty Distribution Co. Lt

User Login
User Type Collection Centre ¥
User ID superTest007

Password | sesess |

Forgot Password?
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2.1) Creating Cashier Users:
This is how the home page looks for Supervisor users (regardless of his being a BANK Supervisor
or a Cashier Supervisor)

On the top right hand side, you'll see 'UserID - Username'. Below will be collection center code
and its name. Last line in the header displays the role that is - Cashier Supervisor. There is a
LOGOUT button, to end the session.

To create cashier users under Supervisor - Click on 'Create Cashier Users' as shown below -

Approve Cashier Transac X = X

& C | ® localhost:8081/occs/approveCashierTrx L I

X Online Cash Collection System e

014728007 - Test New CC 14

MAHAVITARAN Yersion 2.0.3.2.3 Role - CASHIER ADMIN

Maharashira State Electricity Distrdution Co. Lid.

LOGOUT

# Home & ReceiptsData & UserManagement 3 Transaction Management II Bank Management @ Cheque and DD Management

Create User & Downloads @& Reports

If the Supervisor is a Cashier Supervisor, then cashier user creation screen will look as below-
Fill all the details like -

1) Collection center code of cashier

2) User id of cashier

3) User name of cashier

4) Password for cashier

5) Mobile number of cashier

6) Email id of cashier.

After filling all the valid details and clicking on ‘Add User’ button, a message — ‘User <user-id>
<user-name> created successfully’ will be displayed.

If the Supervisor is a Cashier Supervisor of Bank, then cashier user creation screen will look as
below-
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[ Create New Collection € X - X
& C | ® localhost:8081/occs/userCreation Y

SuperTest007 - Super Test 007

P Online Cash Collection System

014728007 - Test New CC 14

MAHAVITARAN \asonz0.222 Role - CASHIER ADMIN

Maharashira State Electricity Distriduton Co. Lt

-

# Home & ReceiptsData & UserManagement < Transaction Management M Bank Management @ Cheque and DD Management

& Downloads [ Reports

In Case of Bank

Supervisor it
Add New Collection Centre User L
shows options,

* All fields are mandatory

for Cashier
supervisor it will

show only one

Collection Center | Select

[Make sure this collection center’s Select
information has been filled] | 014728002 - CC 001

014728004 - CC 002
014728007 - Test New CC 14

seriD | UseriD User Name | User name
Password = Password Re-type = Re-type Password
Password

© Enter a password of maximum six
characters with alphabets or numbers

Mobile = Mobile Number Email | Email ID
Number

2 Add User

11:56 AM E
“ 05-Jun-17 4

So in addition to the fields —

1) Collection center code of cashier

2) User id of cashier

3) User name of cashier

4) Password for cashier

5) Mobile number of cashier

6) Email id of cashier.

One more field — ‘Bank Branch’ has to filled which will be the branch with which cashier’s
collection center is associated.

*Note: -If collection centre’s information has not been updated by the respective Dy. Manager of
Division then cashier users cannot be created for it.

-The number of cashier users to be created will be fixed by Dy. Manager of Division while
updating the collection center’s information.
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2.2) Approving Cashier Transactions

Supervisor user will be able to view all the transactions submitted by cashiers under him.
Clicking on ‘Transactions submitted by cashiers’, Supervisor user will be able to see real-time
updated results.

Supervisor has to tally the amount visible in the rows with the receipts handed over by
cashiers. Clicking on ‘Approve and Generate Pay Slip’ will mean that the amounts have been
matched by Supervisor and he is ready to submit the collected amount in the respective banks.
Supervisor will be prompted to confirm his action.

localhost:8081 says: superTest01 - Super Test 01
/ \ 024540081 - Test Mahila 3

Are you sure you want to approve these transactions and generate a pay

MAHAVITARAN glipifor therm? Role - CASHIER ADMIN

Maharashira State Electsicty Distridution Co. Lid.

LOGOUT

oK Cancel

Last Login - 19 Jun 2017 09:51:39 AM

.

@ Home & ReceiptsData & UserManagement < Transaction Management I Bank Management @ Cheque and DD Management

& Downloads [u] Reports

Transactions not yet submitted by cashiers

Transactions approved by you in last two weeks

Transactions submitted by cashiers

Modifed Time Receipt Date Collection Centre Code Cashier ID Receipt Amount
19 Jun 2017 10:33:17 AM 19 Jun 2017 024540081 cashierTest01 320
19 Jun 2017 10:33:18 AM 19 Jun 2017 024540081 cashierTest01 1250

l Approve and Generate Pay Slip ¢

Clicking on OK, a new window will open which will download a .zip file. This file will contain
cash/cheque/DD slips along with their summary reports and one main summary report. If there are
no Cheque/DD transactions then no slip or report will be generated for them.

Print these slips and use it as a reference for submitting money in the bank. Once a pay slips are
generated, Supervisor user’s home screen will look as below.
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P Online Cash Collection System o g

024540081 - Test Mahila 3

MAHAVITARAN peknEn 20 Role - CASHIER ADMIN

Maharashira State Electricity Distridution Co. Ltd.

Last Login - 19 Jun 2017 09:51:39 AM

-

# Home & ReceiptsData & UserManagement I Transaction Management 1l Bank Management @ Cheque and DD Management

X Downloads [@ Reports

Transactions not yet submitted by cashiers

Transactions approved by you in last two weeks

Transactions submitted by cashiers

Modifed Time Receipt Date Collection Centre Code Cashier ID Receipt Amount
19 Jun 2017 10:33:17 AM 19 Jun 2017 024540081 cashierTest01 320
19 Jun 2017 10:33:18 AM 19 Jun 2017 024540081 cashierTest01 1250

Pay_Slip_02454008...zip Show all X

Sample Files in the zip
i) Cash Report

MAHARASHTRA STATE ELECTRICITY DISTRIBUTION COMPANY LTD

Cash Report

Slip ID : 02454008120170619103848
Supervisor : superTest01
Office : 024540081
Status Code M - Modified(Cancelled/Receipt Type Changed)

Sr. | Collection | Receipt Date | Book No | Receipt | Receipt Consumer no. BU PC Amount Status

No Centre No Type

1 024540081 06/19/2017 141100 | 1456899 01 396010096511 1830 0 320

i) Cheque Report
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MAHARASHTRA STATE ELECTRICITY DISTRIBUTION COMPANY LTD
Cheque Report

Slip ID : 02454008120170619103848

Supervisor : superTest01

Office : 024540081

Status Code M - Modified(Cancelled/Receipt Type Changed)

Sr.| Collecti| Receipt |Book|Receipt|Receipt|Consumer no.| BU |Amount| Bank Name |Branch Name|Cheque| Cheque | Status
No| on Date | No | No | Type No Date
Centre
1 [0245400|06/19/201 | 1411|145690| 01 |355500005010{3077| 450 | BANKOF | KARAD |078456|06/19/201
81 7 00 0 MAHARASH 7
TRA

iii) DD Report

MAHARASHTRA STATE ELECTRICITY DISTRIBUTION COMPANY LTD
Demand Draft Report

Slip ID : 02454008120170619103848

Supervisor : superTest01

Office : 024540081

Status Code M - Modified(Cancelled/Receipt Type Changed)

Sr. | Collecti | Receipt |Book|Receipt|Receipt|Consumer no.| BU |Amount| Bank Name |Branch Name|Cheque| Cheque | Status
No| on Date | No | No | Type No Date
Centre
1 10245400|06/19/201 | 1411 [ 145690| 01 |352921412715|4767| 800 BANK OF KARAD |455589|06/19/201
81 7 00 1 MAHARASH 7
TRA

iv) Cash Slip
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Vi)

MAHARASHTRA STATE ELECTRICITY DISTRIBUTION COMPANY LTD

Cash Slip
Version 2.0.3.2.6
Slip ID : 02454008120170619103848
Supervisor : superTest01
Office : 024540081
Receipts Count Receipts Amount
1 32

DD Slip

MAHARASHTRA STATE ELECTRICITY DISTRIBUTION COMPANY LTD
Demand Draft Slip
Version 2.0.3.2.6

Slip ID : 02454008120170619103848
Supervisor : superTest01
Office : 024540081

Receipts Count Receipts Amount
1 800

Main Slip
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MAHARASHTRA STATE ELECTRICITY DISTRIBUTION COMPANY LTD

Pay Slip
Version 2.0.3.2.6
Slip ID : 02454008120170619103848
Supervisor : superTest01
Office : 024540081
Receipts Count Receipts Amount
3 1570

NOTE —

Receipts that are cancelled or whose receipt types are changed will be marked with status as ‘M’
in the report. In the above case, all the cheque receipts are marked with ‘M’ because all were

cancelled; hence cheque slip is not generated.
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‘Transactions submitted by cashiers’ will show ‘No Records’ (unless by this time, another
cashier submitted his transactions)

Recently approved data will be visible in ‘Transactions approved by you in last two weeks’

@& Home & ReceiptsData & UserManagement < Transaction Management 1 Bank Management @ Cheque and DD Management

X Downloads [@ Reports

Transactions not yet submitted by cashiers

Tra!sacnons approved by you in last two weeks I

Approved on Collection Centre Cash Cash Cheque Cheque DD receipts DD Total Total Cancelled Receipt Type Approved
receipts amount receipts count amount count amount  Amount Receipts Receipts count Modified count Status
count count

Jun 2017 024540081 - Test 1 320 1 450 1 200 1570 3 0 0 Pending
11:38:48 AM Mahila 3
17 Jun 2017 024540081 - Test 3 3460 0 0 0 o 3450 3 2 1 Approved
04:54:45 PM Mahila 3
17 Jun 2017 024540081 - Test 1 250 2 700 0 o 950 3 o 0 Approved
04:31:43 PM Mahila 3
16Jun 2017 024540081 - Test 2 1100 1 2560 0 0 3660 3 0 o Approved
05:42:23 PM Mahila 3
16Jun 2017 024540081 - Test 1 2000 2 19420 1 250 21730 11 0 (] Approved
04:45:42 PM Mahila 3

Transactions submitted by cashiers

Modifed Time Receipt Date Collection Centre Code Cashier ID Receipt Amount

Approve and Generate Pay Slip v

Supervisor will also be able to check transactions that are yet to be submitted by cashiers under
him. This information will be available under the tab — ‘Transactions not yet submitted by
cashiers’




MAHARASHTRA STATE ELECTRICITY DISTRIBUTION COMPANY LTD.
ONLINE CASH COLLECTION SYSTEM
VERSION 1.0 Page |30

-

@& Home & ReceiptsData & UserManagement I Transaction Management @i Bank Management @ Cheque and DD Management

X Downloads [l Reports

Transactions not yet submitted by cashiers

Receipt Date Collection Centre Code Cashier Receipt Count Receipt Amount

19 Jun 2017 024540081 cashierTest01 2 4100

Transactions approved by you in last two weeks

Approved on Collection Centre Cash Cash Cheque Cheque DD receipts DD Total Total Cancelled Receipt Type Approved

recelpts amount | recelpts count amount count amount  Amount Receipts Receipts count Modified count Status
count count

19 Jun 2017 024540081 - Test 1 320 1 450 1 800 1570 3 0 0 Pending
10:38:48 AM Mahila 3

17 Jun 2017 024540081 - Test 3 3480 0 0 o 0 3480 3 2 Approved
04:54:45 PM Mahila 3

17 Jun 2017 250 2 700 0 0 850 3 0 0 Approved
04:31:43 PM

16 Jun 2017 2 1100 1 2560 0 0 3660 3 0 0 Approved
05:42:23 PM

16Jun 2017 024540081 - Test 1 2000 9 19480 1 250 21730 0 0 Approved
04:45:42 PM Mahila 3

2.3) Viewing existing user details

Go to User Management -> Existing User Details to view cashier user details.
Users created by Supervisor whether Active or Disabled can be viewed one this page.

superTest01 - Super Test 0
P4 Online Cash Collection System ’ i

024540081 - Test Mahila 3

MAHAVITARAN pIEOn 20228 Role - CASHIER ADMIN

Maharashira State Electrcity Distrbution Co. Lid.

LOGOUT
Last Login - 19 Jun 2017 10:35:11 AM

# Home & ReceiptsData & UserManagement < Transaction Management I Bank Management @ Cheque and DD Management

& Downloads [ Reports

User Details

Sr. No. Creation Date  User ID User Name Collection Centre Mobile No. = Email ID. Status
1 15 Apr 2017 = cashierTest02 Cashier Test 02 024540081 - Test Mahila 3 9685748596 aa@aa.com Active

2 15 Apr2017 = cashierTest01 Cashier Test 01 024540081 - Test Mahila 3 9685748596 = ubale.priya@gmail.com Active
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2.4) Adding Local Banks and their branches
Local banks and their branches that are not present in the system database i.e the banks that are

not present in RBI’s updated data can be added manually by Supervisor. These banks will be later
approved by HO accounts.

2.4.1) Adding a Main Bank
If the main bank’s name is not present in the system, it can be added manually. To add Main

Bank’s name, go to Bank Data -> Add Main Bank and simply enter main bank’s name. Click on
‘Add Bank’ to submit the entry.

superTest01 - Super Test 01

P4 Online Cash Collection System e

MAHAVITARAN Necion 20228 Role - CASHIER_ADMIN

Maharashtra State Electricity Distridution Co. Ltd.

Last Login - 19 Jun 2017 11:49:35 AM

# Home & ReceiptsData & UserManagement < Transaction Management I Bank Management @ Cheque and DD Management

& Downloads [ Reports

Add New Bank

Select Task * Main Bank Addition

Bank I Tjsb Bank I

Name

A message ‘<Bank Name> added successfully will be displayed upon successful transaction.
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localhost:8081 says: superTest01 - Super Test 01

I \ Tjsb Bank added successfully 024540081 - Test Mahila 3

MAHAVITARAN
Maharashtra State Electricity Distridution Co. Ld 0K

Role - CASHIER ADMIN

Last Login - 19 Jun 2017 11:49:35 AM

-

& Home & ReceiptsData & UserManagement I Transaction Management I Bank Management @ Cheque and DD Management

X Downloads [ Reports

Add New Bank

Select Task * Main Bank Addition ¥
a
.
Bank Tjsb Bank
Name

2.4.2) Adding it’s branch
A local bank branch can be added manually by Supervisor if it is not present in the system. To add
a bank branch, go to Bank Data -> Add Bank Branch.

@& Home & ReceiptsData & UserManagement < Transaction Management 1 Bank Management @ Cheque and DD Management

& Downloads [u] Reports

Add New Bank

Select Task * Branch Addition v

Bank Name Tjsb Bank i

Branch Name

satara
Address satara
Pin Code 415785
Contact Number 1245788956
MICR Code 415014352
IFSC Code TJSBO000188

Add Branch
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Enter all the required fields and click on ‘Add Branch’ button.

localhost:8081 says: superTest01 - Super Test 01

FX e i oo
MAHAVTARAN |

Role - CASHIER ADMIN

Maharashtra State Electricity Distridution Co. Ltd.

Last Login - 19 Jun 2017 11:49:35 AM

@& Home & ReceiptsData & UserManagement I Transaction Management I Bank Management @ Cheque and DD Management

X Downloads @l Reports

Add New Bank

Select Task * Branch Addition %

Bank Name Tjsb Bank v
Branch Name
Address

Pin Code 46641
Contact Number

MICR Code

IFSC Code TJSB000045

After successful validation of all the fields entry will be inserted in the database and a message
‘<Branch name> added successfully’ will be displayed.

Click on ‘Add Another’ button to add another bank branch.
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# Home

Downloads

-

& ReceiptsData & User Management ¥ Transaction Management I Bank Management

[ Reports

Add New Bank

Select Task * Branch Addition
%
Bank Name Tjsb Bank
Branch Name satara
Address karad
Pin Code 466413
Contact Number 7894561433
MICR Code 456565998

IFSC Code TISBO00O

Last Login - 19 Jun 2017 11:49:35 AM

@ Cheque and DD Management

Clicking on ‘Add Another’ will disable this button and enable ‘Add Branch’ button with which
you can add another bank branch.
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superTest01 - Super Test 01
024540081 - Test Mahila 3

FX

MAHAVITARAN

Maharashira State Electricity Distribution Co. Ld ‘ OK {

Role - CASHIER_ADMIN

Last Login - 19 Jun 2017 11:49:35 AM

A Home & ReceiptsData & UserManagement I Transaction Management I Bank Management @ Cheque and DD Management

X Downloads [ Reports

Add New Bank

Select Task * Branch Addition

Bank Name Tisb Bank
Branch Name
Address

Pin Code 266413
Contact Number 7894561433
MICR Code 456565998

IFSC Code T)SB0000455

Add Branch

2.5)  Receipts Modification
Incorrectly punched receipts can be later modified in this system. Modifications of receipt
cancellation and receipt type change are allowed.

2.5.1) Cancel Receipts

In order to cancel a receipt, go to Receipts Modification. From the drop down of Select Task,
select ‘Cancel Receipt’.

Click on the blue “plus (+)’ button to add a row.

Enter its book number and receipt number. Consumer number, mode of payment and receipt
amount will be populated automatically. Enter reason for receipt cancellation.

In order to remove this row click on the red ‘minus (-)’ button.

Multiple rows can be added at a time and multiple receipts can be cancelled. After entering all the
details, click on ‘Submit’ button.
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superTest01 - Super Test 01

P2 Online Cash Collection System i

Version 2.0.3.2.6 Role - CASHIER ADMIN

MAHAVITARAN

Maharashira State Electricity Distibution Co. Ltd.

Last Login - 19 Jun 2017 11:27:07 AM

I Bank Management @ Cheque and DD Management

2 ¥ Transaction Management

A Home & ReceiptsData & User Management

& Downloads [ Reports

Modify Receipts

Select Task * Cancel Receipt
Cancel Receipts by entering Book Number & Receipt Number
Book Number Receipt Number Consumer Number Mode of Payment Receipt Amount Reason for Change l 3 }
141100 1456904 367110003502 Cash 3300 01 - Incorrect receipt date v ﬂ

You will be prompted to confirm your action.

localhost:8081 says:
‘ ‘ Following 1 receipts will be marked for Cancellation, Do you want to 024540081 - Test Mahila 3

MAHAVITARAN proceed Role - CASHIER_ADMIN
Maharashtra State Electricity Distribution Co, Lid.
’ 0K Cancel

superTest01 - Super Test 01

LOGOUT

Last Login - 19 Jun 2017 11:27:07 AM

A Home & ReceiptsData & UserManagement < Transaction Management I Bank Management @ Cheque and DD Management

X Downloads [ Reports

Modify Receipts

Select Task * Cancel Receipt
Cancel Receipts by entering Book Number & Receipt Number
Book Number Receipt Number Consumer Number Mode of Payment Receipt Amount Reason for Change |+ ]
141100 1456904 367110003502 Cash 3300 01 - Incorrect receipt date » u

After successful transaction, ‘Receipt(s) Marked for Cancellation’ message will be displayed.
This request will be later approved by Divisional/Sub-divisional Accounts user.
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X superTest01 - Super Test 01

/\ localhost:8081 says:
I Receipt(s) Marked for Cancellation I 024540081 - Test Mahila 3

MAHA Role - CASHIER ADMIN
s b IR l

Last Login - 19 Jun 2017 11:27:07 AM

# Home & ReceiptsData & UserManagement I Transaction Management HI Bank Management @ Cheque and DD Management

X Downloads [l Reports

Modify Receipts

Select Task * I Cancel Receipt I Y

Cancel Receipts by entering BO}N‘.‘qmber & Receipt Number
Loading..

Book Number Receipt Number Consumer Number Mode of Payment Receipt Amount Reason for Change | + |

141100 1456904 367110003502 Cash 3300 01 - Incorrect receipt date v ﬂ

NOTE

For Supervisor user, only receipts that have not been approved by him/her can be cancelled. If
the user attempts to cancel a receipt which has been approved, following message will be

displayed —
‘File 1D has been generated for the entered receipt number and book number. Cannot process

cancellation request.’

superTest01 - Super Test 01

/\ localhost:8081 says:
File ID has been generated for the entered receipt number and book 024540081 -Test Mahila 3

number.
MAHA Role- CASHER ADMIN
Mahacashia Su'eimxgéséu Cannot process cancellation request.

oK ‘

LOGOUT

Last Login - 19 Jun 2017 11:27:07 AM

# Home & ReceiptsData & UserManagement 3 Transaction Management I Bank Management @ Cheque and DD Management

X Downloads [l Reports

Modify Receipts

Select Task * I Cancel Receipt I ¥

Cancel Receipts by entering Boor®vumber & Receipt Number
Loading..

Book Number Receipt Number Consumer Number Mode of Payment Receipt Amount Reason for Change [

141100 1456899 01 - Incorrect receipt date v a
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2.5.2) Change Receipt Type

In order to change receipt type, go to Receipts Modification. From the drop down of Select
Task, select ‘Change Receipt Type’.

Click on the blue ‘plus (+)’ button to add a row.

Enter its original receipt type, book number and receipt number. Consumer number, mode of
payment and receipt amount will be populated automatically.

Select new receipt type from the drop down and enter reason for receipt type change.

In order to remove this row click on the red ‘minus (-)’ button.

Multiple rows can be added at a time and multiple receipt types can be changed.

After entering all the details, click on ‘Submit’ button.

[#] Modify Receipts x % 3 2 - X
&« C | @ localhost:8081/occs/modifyReceipt# | O

superTest01 - Super Test 01
P Online Cash Collection System $24540081 - Test a3

MAHAVITARAN Version 2.0.3.2.6 Role - CASHIER_ADMIN

Maharashira State Exectricty Distribution Co. Ltd

Select

- - Energy Bill

# Home & ReceiptsData & UserManagement ¥ Transaction Management HI Bank Manage

03 - FirstS.D

X Downloads [l Reports 04 - Reconnection
05 - Additional 5.0

06 - Meter Cost
08 - MSEB office bill
09 - Componding charges

MOdlfy RE‘CG\'F](S 10 - Theft cases

v 16 - ORC
17 - Additional S.L.C
18 - Cost of agreement

19 - Other Receipt
Change Receipt Type by entering Old Receipt Type, Book Number &Rec{ 55 _ New Service Connection Supervison

11 - Malpractices
Select Task * I Change Receipt Type I

23 - Meter testing S

Existing Receipt Type Book Receipt Consumer Receipt Mode of 24 - CT/PT testing \ \
Number Number number Amount Payment 25 - Processing fee for shifting

26 - KSY receipt -

01 - Energy Bill v 141100 1456905 366471144C 480 Cash 02 - CRA v 01 -Incorre ™ ﬂ

¢ Pay_slip_02454008..zip Showall | X

1:04 PM

19-Jun-17

You will be prompted to confirm your action.
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localhost:8081 says: superTest01 - Super Test 01

I \ Receipt Types of following 1 receipts will be modified. Do you want t 024540081 - Test Mahlla 3

MAHAVITARAN procesd? Role - CASHIER ADMIN

Maharashira State Electricty Distribution Co. Lid

OK Cancel

Last Login - 19 Jun 2017 11:49:35 AM

@& Home & ReceiptsData & User Management I Transaction Management I Bank Management @ Cheque and DD Management

X Downloads [ Reports

Modify Receipts

Select Task * Change Receipt Type M

Change Receipt Type by entering Old Receipt Type, Book Number & Receipt Number

Existing Receipt Type Book Receipt Consumer Receipt Mode of New Receipt Type Reason for ‘ |
Number Number number Amount Payment Change 4
01 - Energy Bill v 141100 1456905 366471144C 480 Cash 02-CRA v 01-Incorre v ﬂ

After successful transaction, ‘Receipt Types modified” message will be displayed. This request
will be later approved by Divisional/Sub-divisional Accounts user.

superTest01 - Super Test 01

FAY

Receipt Types modified. 024540081 - Test Mahila 3

MAHAVITARAN

Maharashira State Electricty Distribution Co. Lid. ‘

Role - CASHIER_ ADMIN

Last Login - 19 Jun 2017 11:49:35 AM

& Home & ReceiptsData & UserManagement I Transaction Management I Bank Management @ Cheque and DD Management

X Downloads [ Reports

Modify Receipts

Select Task * Change Receipt Type v

Change Receipt Type by entering Old Recel,ﬁ'.‘,’pe, Book Number & Receipt Number

Loading..
Existing Receipt Type Book Receipt Consumer Receipt Mode of New Receipt Type Reason for ‘ J’
Number Number number Amount Payment Change o

01 - Energy Bill X 141100 1456905 366471144C 480 Cash 02-CRA b 01 -Incorre v u
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NOTE
For Supervisor user, only those receipts that have not been approved by him/her can be modified.

If the user attempts to change receipt type for a receipt that has been approved, following

message will be displayed —
‘File 1D has been generated for the entered receipt number and book number. Cannot process

receipt type change request.’

superTest01 - Super Test 01

/\ localhost:8081 says:
File ID has been generated for entered receipt number and book numbd. 024540081 - Test Mahlla 3

MAHAVITARAN Cannot process receipt type change request. Role - CASHIER_ADMIN
Maharashira State Electricity Distriduton Co. L. R
o

Last Login - 19 Jun 2017 11:49:35 AM

# Home & ReceiptsData & UserManagement < Transaction Management I Bank Management @ Cheque and DD Management

& Downloads [ Reports

Modify Receipts

Select Task * Change Receipt Type
e
Change Receipt Type by entering Old Receip. «ype, Book Number & Receipt Number
Loading..
Existing Receipt Type Book Receipt Consumer Receipt Mode of New Receipt Type Reason for E: ’\
Number Number number Amount Payment Change =
01 - Energy Bill A 141100 1456899 Select v 01-Incorre ¥ n

SUB-DIVISIONAL ACCOUNTS USER

Accounts user will login with his RAPDRP credentials. Select user type as “MESDCL Employee’

e Enter occs.mahadiscom.in/occs in your browser.
e On the login screen, select user type as ‘MESDCL Employee’
e Use your RAPDRP credentials to get an access to the system.




MAHARASHTRA STATE ELECTRICITY DISTRIBUTION COMPANY LTD.
ONLINE CASH COLLECTION SYSTEM
VERSION 1.0 Page |41

/ [# Login X\

& C | @ localhost:8085

X

“EM&E&E&N Online Cash Collection System

User Login

User Type MSEDCL Employee

User ID 01884077

Password ‘

Login
User and their functionalities
Collection Centre Accounts Head Office
[l Upload cash collection file & Create/Disable Collection Centre Users &= Manage Bank Master.
I Add a local bank & Approve cash collection files ESManage Collection Centre Master.

@ Approve cancelled/modified receipts

Accounts user’s CPF number, name, designation, office code, office name, role in the system i.e.
‘Accounts User’ will be displayed on the header.

3.1) Approving transactions submitted by Supervisors.

For collection centres where cash tally is done at Sub-division level

Under the heading ‘Pending for approval’, accounts user will be able to see the transactions
approved by Supervisor users. As you can see on the top is the row that was recently approved by
our Supervisor User.
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/ [ Approve Collection x \\ | H — 8 .

< C' | @ localhost:8085/0ccs/approveCashCollectionFiles

User ;: 01884077 - Mrs. Smita Narale,

Online Cash Collection System Asslstart Accountar

Office : 728 - GADKARI S/DN.
Version 1.0
10 Blectricty Distbuton Co. L

Accounts User LOGOUT

# Dashboard & ReceiptsData & User Management ¥ Collection Centre Management [l Reports

Transactions not yet submitted by collection centres

Transactions submitted but not Approved by Admins

Transactions Approved in last two weeks

Pending for Approval

Created on Collection Centre User Cash receipts Cash amount Cheque receipts Cheque amount DD receipts count DD amount Total Amount Total Receipts Cancelled Receipts ~ Receipt  Approved  Select
count count Type

Status All

Motified

205ep 2016 014728001 - OFFICE cashierT01 2 1350 1 500 1 600 2450 4 0 0 Pending
01:3358 PM

165Sep 2016 014728001 - OFFICE cashierT0 4 030 1 320 3 2090 3440 3 Pending
124557 PM

01 Sep 2016 014728001 - OFFICE cashierTo1 28 1426 1 600 1 200 15081 30 0 0 Pending
04:10:57 PV

A list of all such transactions approved by Supervisors will be displayed for Accounts user. (S)he
has to tally the amount in the bank accounts against the records in the list. (S)he should also verify
the amounts against the bank pay slip submitted by Supervisors.

Once the amounts have been checked, accounts user can select which all records he will approve
for B60creation. (S)he will select appropriate rows, click on the ‘1 have confirmed that the
cash/cheque received are as per bank statement.” checkbox and then click on ‘Approve
Selected Files’ button.

/ [# Approve Collection % \\ | H —_ g g
&« C | © localhost:8085/oces/approveCashCollectionFiles# Qfw @

# Dashboard & ReceiptsData & User Management ¥ Collection Centre Management [l Reports

Transactions not yet submitted by collection centres

Transactions submitted but not Approved by Admins

Transactions Approved in last two weeks

Pending for Approval

Created on Collection Centre User Cash receipts Cash amount Cheque receipts Cheque amount DD receipts count DD amount Total Amount Total Receipts Cancelled Receipts Receipt  Approved Select
count count count count T Status All
Modified
count
205ep 2016 014728001 - OFFICE cashierTo1 2 1350 1 500 1 600 2450 4 0 0 Pending E
01:33:58 PM
16 Sep 2016 014728001 - OFFICE cashierT0 a4 030 1 320 3 2090 3440 8 o 0 Pending D
12:45:57 BM
01 5ep 2016 014728001 - OFFICE cashierTo1 28 426 1 600 1 200 15061 30 0 0 Pending
0410557 PM
Cash Receipts Total Cash (%) Amount Total Cheque Receipts Total Chegue (%) Amount Total DD Receipts Total DD () Amount Grand Total
6 2380 2 820 4 2690 5890

| have confirmed that the cash/cheque received are as per bank statement.

Approve Selected Files v
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A message saying ‘All selected files are Approved’ will be alerted.

report will be downloaded.

After clicking on ‘OK’, a

/ [# Approve Collection x \|

CashCollectionFiles#

&« C | @ localhost:a(

Maharastira Sute Becanoty Distiouton Co. L1

#& Dashboard & ReceiptsData & User Management

Transactions not yet submitted by collection centres
Transactions submitted but not Approved by Admins

Transactions Approved in last two weeks

Pending for Approval

¥ Collection Centre Management

User : 01884077 - Mrs. Smita Narale,

localhost:8085 says: Assistant Accountant

All selected files are Approved. Office : 728 - GADKARI S/DN.

Prevent this page from creating additional dialogues.

Accounts User

[l Reports

a)

Loading

Created on Collection Centre User Cash receipts Cash amount Cheque receipts Cheque amount DD receipts count DD amount Total Amount Total Receipts Cancelled Receipts R%ce\p( Approved Se\ﬁcl
count e
Modied
count
014728001 - OFFICE cashierT01 2 1350 500 1 600 2450 4 o 0 Pending
014728001 - OFFICE cashierTO 4 030 320 3 2090 3440 8 o 0 Pending
014728001 - OFFICE cashierT01 28 4261 600 200 15061 30 0 Pending
Cash Receipts Total Cash (F) Amount Total Cheque Receipts Total Cheque (3) Amount Total DD Receipts Total DD (¥) Amount Grand Total
: =
¢ Untitled - Google Chrome — O - 0o
@ about:blank
User ; 01884077 - Mrs. Smita Narale,
Assistant Accountant
Office : 728 - GADKARI SIDN.
Accounts User
T IT_Wise_Appr...pdf Showall X

Created on Callection Centre User Cash receipts
count

014728001 - OFFICE

M

015ep 2016 cashierT01

0410:57 PM

have confirmed that the cash/s

d are as per bank statement

Cash amount Chequereceipts  Chequeamount DD receipts count DD amount Total Amount Total Receipts Cancelled Receipts ~ Receipt  Approved  Select
count count count Type Status All

Modified
count

15061 30

600

Pending
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This report will contain IT center wise collection. Accounts user can save this report for further
note.

MAHARASHTRA STATE ELECTRICITY DISTRIBUTION COMPANY LTD
Online Cash Collection System
Version 1.0

IT Centre Wise Approved Files Report

Date - 20-Sep-2016 02:13:49 PM

Files approved by - 01884077 - Mrs. Smita Narale
Belonging to office - 728 - GADKARI S/DN.

Circle - 539 - THANE (U} CIRCLE

Zone - 053 - BHANDUP (U) ZONE

Sr. No IT Circle Code | Billing Collection | Receipt Date | Sum of |Count of]
Centre Umnit Centre Amount | Receipts
Code
1 21 530 - THANE| 4728 014728001 | 01-Sep-2016 2610 ]
() CIRCLE
2 21 539 - THANE| 4728 014728001 | 06-Sep-2016 30 1
() CIRCLE
3 21 530 - THANE| 4728 014722001 16-Sep-2016 800 1
(L) CTRCLE
4 21 530 - THANE| 4728 014728001 | 20-Sep-2016 2300 3
() CIRCLE
5 335 600 - NASIK | 4829 014728001 | 20-Sep-2016 150 1
CIRCLE
Totals 5890 12

*=Abowve amounts are tallied with the Bank Account by me.

Recently approved records will now move up in the ‘Transactions approved in last two weeks’
heading. Accounts user can also view a summary of transactions submitted but not yet approved
by Supervisors. They can also view transactions that are not yet submitted by Cashiers.
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/ [# Approve Collection x ﬂ — 0

<« C | ® localhost:8085/occs/approveCashCollectionFiles# Qv Q@

Transactions not yet submitted by collection centres

No records.

| ransactions submitted but not Approved by Admins

Receipt Date Collection Centre Code User ID Receipt Count Receipt Amount

22 Aug 2016 014728001 cashierTo2 1

Transactions Approved in last two weeks

Approved on Collection Centre User Cash receipts Cash Cheque receipts Cheque DD receipts DD Total Total Receipts Cancelled Receipts Receipt Type Modified Approved Status
mount cout amaun aunt count count
1030 1 32 3 90 1440 8
1350 1 500 1 €00 2450 4
Pending for Approval
Created on Collection Centre User Cash receipts Cash ameunt Cheque receipts Chequeamount DD receipts count DD amount Total Ameunt Total Receipts Cancelled Receipts ~ Receipt  Approved  Select
count Type All

Modified
count

B60 file will be created overnight and will be made available to all the respective IT centers on
the development portal.
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3.2) Raise new collection center request

New collection center’s request has to be raised by Sub-Divisional Accounts user.
Go to Collection Centre Management -> New Collection Centre Request to get this page.
Enter Collection Center name, select agency code. Click on ‘Save’ button to submit this request.

01884077 - Mrs. Smita Narale - Assistant
ountant

Acc

X Online Cash Collection System
728 - GADKARI S/DN.
MAHAVITARAN U
Maharashia Stae Elcticty Disrbuion Co.Lid Role - ACCOUNTS_SUBDIVISION
# Home [ Collection Centre Management ¥ Transaction Management & Downloads @ Reports =5 Profile*
llection Centri Juest
Manage New Collection Centre Request

Request for a new Collection Center

Collection Center N N

Name

Name*

Zone 053 - BHANDUP (U) ZONE Circle 539 - THANE (U) CIRCLE

Division 553 - THANE DIVISION- Sub-Division 728 - GADKARI S/DN.

Billing Unit 4728 y  Agency Code* Select v

Remark
. - |

After saving, following message will be displayed if the transaction was successful — ‘New
Request saved.’

X 01884077 - Mrs. Smita Narale - Assistant

FX

MAHAVITARAN

localhost:8085 says: Accountant

New Request saved.

728 - GADKARI S/DN.

Role - ACCOUNTS_SUBDMISION

Maharashira State Erectricity Oisiributon Co. Lid

0K
# Home [ Collection Centre Management ¥ Transaction Management ~@  UOWM0O3os W@l KEPOrtS = Promme™
Request for a new Collection Center
Collection Center: New Departmental CC
Name*
) .
2ons 053 - BHANDUP (U) ZONE Ciice LoFamgTHANE (U) CIRCLE
Division 553 - THANE DIVISION- Sub-Division 728 - GADKARI S/DN.
e "
Billing Unit 4728 v | | Agency Code 01 - DEPARTMENTAL v
Remark | | o tward Number - 015
4
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DIVISIONAL ACCOUNTS USER

For collection centres where cash tally is done at Division level.

Divisional accounts users have the right to approve the transactions done by collection centers
falling under their office.

b

Accounts user will login with his RAPDRP credentials. Select user type as ‘MESDCL Employee

e Enter occs.mahadiscom.in/occs in your browser.
e On the login screen, select user type as ‘MESDCL Employee’
e Use your RAPDRP credentials to get an access to the system.

Online Cash Collection System

User Login
User Type MSEDCL Employee
User ID 0CC50005
Password | seresesens
User and their functionalities
Cashier Supervisor Accounts Head Office
B Receipt Punching & Create Cashier Users & Create/Disable Collection Centre Users B Manage Bank Master.
" Approve Transactions of Cashier and submit @ Approve cash collection filestransactions submitted EIManage Collection Centre Master.
amounts in MSEDCL's account. by Admins

Accounts user’s CPF number, name, designation, office code, office name, role in the system i.e.
‘Accounts User’ will be displayed on the header.
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4.1) Add Existing Collection Center Information

We do not have information like details of the SD amount deposited, PAN, contact person of our
existing collection centers. This information has to be filled by the Divisional/Sub-divisional
accounts user.

To fill this information go to Collection Centre Management -> Add Existing Collection
Centre Information

OCCS0005 - Dummy Online cash collection,

X Online Cash Collection System A

553 - THANE DIVISION - |

MAHAVITARAN Version 10

Maharashia State Electricty Distrduton Co. Lid

Role : ACCOUNTS_DIVISION LOGOUT

# Home & UserManagement [ Collection Centre Management ? Transaction Management & Downloads [ Reports

Add Existing Collection Centre Information

Transactions not yet submitted by collection centres

Transactions submitted but not Approved by Admins

Transactions Approved in last two weeks

Pending for Approval

Created on Collection User Cash Cash Cheque Cheque DD receipts DD amount t Total Total Cancelled Receipt ~ Approved
Centre receipts amount receipts amount count Amount Receipts Receipts Type Status
i " " : Meifiad

a. Collection Centre and Collection Centre Name -

In the field- ‘Collection Centre*, start typing the collection centre code. A list of possible
collection centre codes will be suggested by the application. Choose one from the list, if collection
centre’s name is available in the database, it will be populated, otherwise the name field will be

enabled and user has to enter the collection centre name.
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Role : ACCOUNTS_DIVISION [KelclelUiy

# Home & UserManagement [ Collection Centre Management ¥ Transaction Management & Downloads [l Reports

Additional Collection Centre Information

Collection N Collection Division * Sub-Division *
Center * Center Name*
014540002
’ _— ok -
Billing Unit Snntact Name Enter Contact Person’s Name Mobile Enter Contact Person's Mobile Email Enter Contact Person's Email a
014540011
014655002
Address

014728001 ress of Collection Centre

024655020
Landnaik dmark of Collection Centre

024655022
024655053 g+ . :
= B | ENTER SERVICE TAX NO. PAN™ || ENTER PAN NUMBER CENID
allowed cashier
024655061 users *
Is Agre 024655069 a2 * | From Date e To Date e

b. Division, Sub-Division and Billing Unit will be auto populated.
c. Contact Name, Mobile and Email of the person responsible for the collection centre have to
be entered.

d. Enter Address and Landmark of the collection centre.

0CCS0005 - Dummy Online cash collection,

Online Cash Collection System D/MEEE e e

553 - THANE DIVISION - |

Version 1.0
Maharashira State Electricty Distrdution Co. L1

Role : ACCOUNTS_DIVISION LOGOUT

A Home & UserManagement [ Collection Centre Management ¥ Transaction Management & Downloads FEd Reports

Additional Collection Centre Information

Collection Start typing Collection Division * Sub-Division *
Center * T Center Name*
- ok — -
Billing Unit Somact Name Enter Contact Person's Name Mobile Enter Contact Person's Mobile Email Enter Contact Person's Email a
Address *

Enter Address of Collection Centre

*
Landmark Enter Landmark of Collection Centre

Enter Service Tax Number, PAN Number

Maximum allowed cashier users -

Value in this field will set a limit to the maximum number of cashier users permitted at this
collection centre. This number does not include the number of supervisor users. Number of
cashier users is equal to the number of people responsible for collection bills at counters. This
number will decide how many users the supervisor will be able to create for his collection centre.
Select whether the agreement with this collection centre has been executed or not, if yes, fill in the
agreement dates.

Cash Payments — These fields are required for maintaining information about the bank where this
collection centre deposits its cash amounts.
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a. Start typing the main bank name in the Bank field. A list of possible bank names will
be suggested.
b. Start typing the branch name in Bank Branch field. A list of possible branch names
will be suggested.
c. Enter the bank account number.
d. Enter GL Code.
Cheque Payments - These fields are required for maintaining information about the bank where
this collection centre deposits its cheques.
a. Start typing the main bank name in the Bank field. A list of possible bank names will
be suggested.
b. Start typing the branch name in Bank Branch field. A list of possible branch names
will be suggested.
c. Enter the bank account number.

d. Enter GL Code.

*
Landmark Enter Landmark of Collection Centre
. o o o
Selice i Number ENTER SERVICE TAX NO Al ENTER PAN NUMBER Rl
allowed cashier
users *
Is Agreement executed? * From Date s To Date —
Select v = =
(MM/DD/YYYY) (MM/DD/YYYY)
Cash Payments
Bank Start typing Main Bank's name Bank Branch Start typing Branch's name
Account Number ENTER ACCOUNT NUMBER IFSC GL Code
Cheque Payments
Bank - Bank Branch -
an Start typing Main Bank's name. ank Branc Start typing Branch's name.
Al t Numb: oA - . IFSC GL Cod
ccountNUmBET | ENTER ACCOUNT NUMBER ode

J. SD Receipts Details
Enter details about the Security deposit amount collection from this centre.
To fill in the details about the SD, click on the blue color plus ‘+’ sign to add a row to the
table.
In the type field — select whether it’s a Cash or Bank Guarantee. Enter respective amounts,
receipts numbers. In case of bank guarantee, enter the bank guarantee expiry date.
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ACcount Number ENTER ACCOUNT NUMBER TFSC GL Code

Cheque Payments

Bank - . Bank Branch - .
Start typing Main Bank's name. Start typing Branch's name

Account Number ENTER ACCOUNT NUMBER IFSC GL Code

SD Receipts Details

SD Amount Deposited Enter SD Amount

Sr. No. Type Amount in Rs.() Receipt No. Receipt Date (MM/DD/YYYY) Bank Guarantee Expiry Date n
(MM/DD/YYYY)
L Select v SD Cash Amount Receipt Number =] =) -

© Project developed by Maharashtra State Electricity Distribution Co. Ltd. Site Last Updated on 21st June 2016

Fill all the details and click on ‘Save’ button to submit this information.

After filling and validation a message ‘Information Updated’ will be given,
after which click on ‘Add Another’button to proceed with another centre.
To download filled information in PDF, enter the collection centre code, the
‘Download as PDF’button will be enabled. Click on it to download

thiscollection centre’s information.
4.2) Creating Supervisor Users -

Accounts user at Division level will create Supervisor users for all the collection centers under
their office.

NOTE - Supervisor users for a collection center cannot be created if that collection center’s
information is not updated.

To create supervisors, click on User Management from the top menu and Select ‘Create User’
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Approve Collection 3 ) %

€ C | ® 1004728

OCCS0005 - Dummy Online cash
/ \ Online Cash Collection System M e
MAHAVITARAN Version2,03.26 553 - THANE DIVISION-|

Maharashtra State Electricity Distrduton Co. Lid Role - ACCOUNTS_DIVISION

LOGOUT

# Home & ReceiptsData & UserManagement [ Collection Centre Management I Transaction Management [ File Management

@ Cheque and DD Management & Downloads [d Reports B3 Cash Tally Details *

Disable User & Profile *

Start typing collection center code, a list of possible codes will be displayed. Select one.

[ Toad for Oracle Databas- X Create New Collection x — >

< C | ® Not secure | 10.0.2.61:8080/0occsTest/userCreation aQ ¥

TSI S SRy USTO5on o U

# Home & ReceiptsData & User g B Collection Centre € € B File it @ Chequeand DD Management & Downloads @3 Reports

£ CashTallyDetails* & Profile*

Add New Collection Centre User

* Al fields are mandatory

Select User Type |Cashier Supervisor ¥

Collection Center | 01 |

[Make sure this collection center's
information has been filled] ‘ 014540002 - Temp Name |

014655002 - ABC Centre
User ID | UseriD 014728001 - ABC

014728005 - Test New CC 16
Password

014728006 - Test New CC 19

154540001

© Enter a password of nj
with alphabets or numbe|
014728009 - Test New CC 11

Mobile Number = Mobile Numbe: 014728010 - Test New CC 17
014728008 - Test New CC 15
Add collection centres under supeg 014728004 - CC 002
014728002 - CC 001

[only those collection centres whose inform

014728003 - CC 003
Sr.No. Collection Centre Code

144728001 - Test Remark 3

2 Add User 014728007 - Test New CC 14

044728001 - Test 113

n14728011 - Tast 120

11:18 AM
05-Jun-17

~

If information for this collection center is not updated, following error message will be displayed. If
this happens, refer to point 6.1 - Add Existing Collection Center Information to fill collection
center’s information.
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J,/ Create New Collection C X . @‘lﬂ‘@‘ﬂ
& C | ® Not secure | 10.0.2.61:8080/0ccsTest/userCreation A g

3 i 0CCS0005 - Dummy Online cash
/\ 10.0.2.61:8080 says: collection - Dy Manager{Rnance
Information for this collection centre has not been filled and Accourks)

553 - THANE DIVISION-l

MAHAVITARAN

Maharashtra State Electricity Distrdution Co. Lid. Role - ACCOUNTS_DIVISION

LOGOUT
# Home & ReceiptsData & UserManagement [ Collection Centre Management ¥ Transaction Management [ File Management @ Cheque and DD Management

& Downloads [ Reports B CashTallyDetails* & Profile*

Add New Collection Centre User

= All fields are mandatory

Select User Type Cashier Supervisor

Supervisor users :

Cashier Supervisor -

Cashier Supervisor is a Supervisor belonging to individual collection center that are not associated
to any banks. They may/may not follow hierarchy in terms of physical collection centers.

SUPERVISORS of Departmental collection centers, agencies with single collection centers,
agencies with multiple collection centers can be termed as Cashier Supervisors.

Process —

1) Select User Type as *Cashier Supervisor’ from the drop down.

2) Start typing the collection center name or code and all the matching results will be
suggested. Choose one that matches the collection center of which you’re creating
Supervisor user.

3) Enter a user ID for Supervisor, if it is already present an error message will be shown.

4) Enter Supervisor’s name.

5) Create a password for Supervisor.

6) Fill in the mobile number (mandatory) and email ID (optional).

7) Click on ‘Add User’ button.

8) Optional: If multiple collection centers under supervisor then those can be added under
supervisor by clicking ¢+’ button.
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User id already present.

Add New Collection Centre User
* All fields are mandatory

his user ID already exists, please enter another one

Select User Type | Cashier Supervisor

Collection Center 014728009 - Test New CC 11

[Make sure this collection center's
information has been filled]

User ID @ superTest007 User Name = User Name

Password Password Re-type Re-type Password
Password
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Add New Collection Centre User
* All fields are mandatory

User superTest007 - Super Test 007

created .

Add Another

Select User Type Cashier Supervisor v

Collection Center = 014728007 - Test New CC 14

[Make sure this collection center's
information has been filled]

User ID = superTest007 User Name  Super Test 007
Password = e Re-type | -+
Password

Optional: In Case
of Multiple
Collection centers

© Enter a password of maximum six
characters with alphabets or numbers

Mobile = 9800098000 Email | super@gmail.com Under Su pervisor

Number

Add collection centres under supervisor's collection centre (if any)

[only those collection centres whose information is filled will be displayed in suggestion list]

Sr.No.  Collection Centre Code
1 014728002 - CC 001 [ - |
2 014728004 - CC 002 B

If all the details are correctly filled a success message will be displayed. Click on ‘Add Another’
to create next Supervisor User.

4.3) Approving transactions submitted by Supervisors.

Under the heading ‘Pending for approval’, accounts user will be able to see the transactions
approved by Supervisor users. As you can see on the top is the row that was recently approved by
our Supervisor User.
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/ [# Approve Collection x \\ ﬂ — & .

& C | @ localhost:8085/0ccs/approveCashCollectionFiles

User ; 01884077 - Mrs. Smita Narale,

Online Cash Collection System CT P
Office : 728 - GADKARI S/DN.
Version 1.0
Accounts User LOGOUT
# Dashboard & ReceiptsData & User Management ¥ Collection Centre Management [l Reports
Transactions not yet submitted by collection centres
Transactions submitted but not Approved by Admins
Transactions Approved in last two weeks
Pending for Approval
Created on Collection Centre User Cash receipts Cash amount Cheque receipts Cheque amount DD receipts count DD amount Total Amount Total Receipts Cancelled Receipts ~ Receipt  Approved  Select
count count Type Status All
Modified
| 2 014728001 - OFFICE cashierTO1 2 1350 1 500 600 2450 4 a 0 Pending
16 Sep 2016 014728001 - OFFICE cashierTO ) 030 1 320 3 2090 3240 8 a 0 Pending
12:4557 PM
014728001 - OFFICE cashierT01 28 14261 1 600 200 15081 30 0 0 Pending

A list of all such transactions approved by Supervisors will be displayed for Accounts user. (S)he
has to tally the amount in the bank accounts against the records in the list. (S)he should also verify
the amounts against the bank pay slip submitted by Supervisors.

Once the amounts have been checked, accounts user can select which all records he will approve

for B60creation. (S)he will select appropriate rows, click on the ‘I have confirmed that the
cash/cheque received are as per bank statement.” checkbox and then click on ‘Approve

Selected Files’ button.

|/ & Approve Collection x \\__| [ = ] g

< C | ® localhost:8085/occs/approveCashCallectionFiles#

# Dashboard & ReceiptsData & User Management ¥ Collection Centre Management [l Reports

Transactions not yet submitted by collection centres

Transactions submitted but not Approved by Admins

Transactions Approved in last two weeks
Pending for Approval

Created on Collection Centre User Cash receipts Cash amount Cheque receipts Cheque amount DD receipts count DD amount Total Amount Total Receipts Cancelled Receipts ~ Receipt ~ Approved  Select
count count count count Status All
Modified
count

20 Sep 2016 014728001 - OFFICE cashierTo1 2 1330 1 500 1 600 2450 4 0 0 Pending E
01:33558 PM

165ep 2016 014728001 - OFFICE cashierT0 a 030 1 320

3 2090 3440 8 o 0 Pending
12:45:57 PM

01 Sep 2016 014728001 - OFFICE cashierT01 28 426 1 600 200 15061 30 o 0 Pending
0410557 PM
Cash Receipts Total Cash (%) Amount Total Cheque Receipts Total Chegue (%) Amount Total DD Receipts Total DD () Amount Grand Total
6 2380 2 820 4 2690 5890

| have confirmed that the cash/cheque received are as per bank statement.

Approve Selected Files v
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A message saying ‘All selected files are Approved’ will be alerted.

report will be downloaded.

After clicking on ‘OK’, a

/ [# Approve Collection x \|

CashCollectionFiles#

&« C | @ localhost:a(

Maharastira Sute Becanoty Distiouton Co. L1

#& Dashboard & ReceiptsData & User Management

Transactions not yet submitted by collection centres
Transactions submitted but not Approved by Admins

Transactions Approved in last two weeks

Pending for Approval

¥ Collection Centre Management

User : 01884077 - Mrs. Smita Narale,

localhost:8085 says: Assistant Accountant

All selected files are Approved. Office : 728 - GADKARI S/DN.

Prevent this page from creating additional dialogues.

Accounts User

[l Reports

a)

Loading

Created on Collection Centre User Cash receipts Cash amount Cheque receipts Cheque amount DD receipts count DD amount Total Amount Total Receipts Cancelled Receipts R%ce\p( Approved Se\ﬁcl
count e
Modied
count
014728001 - OFFICE cashierT01 2 1350 500 1 600 2450 4 o 0 Pending
014728001 - OFFICE cashierTO 4 030 320 3 2090 3440 8 o 0 Pending
014728001 - OFFICE cashierT01 28 4261 600 200 15061 30 0 Pending
Cash Receipts Total Cash (F) Amount Total Cheque Receipts Total Cheque (3) Amount Total DD Receipts Total DD (¥) Amount Grand Total
: =
¢ Untitled - Google Chrome — O - 0o
@ about:blank
User ; 01884077 - Mrs. Smita Narale,
Assistant Accountant
Office : 728 - GADKARI SIDN.
Accounts User
T IT_Wise_Appr...pdf Showall X

Created on Callection Centre User Cash receipts
count

014728001 - OFFICE

M

015ep 2016 cashierT01

0410:57 PM

have confirmed that the cash/s

d are as per bank statement

Cash amount Chequereceipts  Chequeamount DD receipts count DD amount Total Amount Total Receipts Cancelled Receipts ~ Receipt  Approved  Select
count count count Type Status All

Modified
count

15061 30

600

Pending
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This report will contain IT center wise collection. Accounts user can save this report for further
note.

MAHARASHTRA STATE ELECTRICITY DISTRIBUTION COMPANY LTD
Online Cash Collection System
Version 1.0

IT Centre Wise Approved Files Report

Date - 20-Sep-2016 02:13:49 PM

Files approved by - 01884077 - Mrs. Smita Narale
Belonging to office - 728 - GADKARI S/DN.

Circle - 539 - THANE (U} CIRCLE

Zone - 053 - BHANDUP (U) ZONE

Sr. No IT Circle Code | Billing Collection | Receipt Date | Sum of |Count of]
Centre Umnit Centre Amount | Receipts
Code
1 21 530 - THANE| 4728 014728001 | 01-Sep-2016 2610 ]
() CIRCLE
2 21 539 - THANE| 4728 014728001 | 06-Sep-2016 30 1
() CIRCLE
3 21 530 - THANE| 4728 014722001 16-Sep-2016 800 1
(L) CTRCLE
4 21 530 - THANE| 4728 014728001 | 20-Sep-2016 2300 3
() CIRCLE
5 335 600 - NASIK | 4829 014728001 | 20-Sep-2016 150 1
CIRCLE
Totals 5890 12

*=Abowve amounts are tallied with the Bank Account by me.

Recently approved records will now move up in the ‘Transactions approved in last two weeks’
heading. Accounts user can also view a summary of transactions submitted but not yet approved
by Supervisors. They can also view transactions that are not yet submitted by Cashiers.
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/ [ Approve Collection x \\ ﬂ — 0

<« C | ® localhost CashCollectionFiles# Qv Q@

Transactions not yet submitted by collection centres

No records.

| ransactions submitted but not Approved by Admins

Receipt Date Collection Centre Code User ID Receipt Count Receipt Amount

22 Aug 2016 014728001 cashierTo2 1

Transactions Approved in last two weeks

Approved on Collection Centre User Cash receipts Cash Cheque receipts Cheque DD receipts DD Total Total Receipts Cancelled Receipts Receipt Type Modified Approved Status
amount " count
cashierT01 1030 1 320 3 2090 3440 8
cashierT01 1350 1 500 1 600 2450 4
Pending for Approval
Created on Collection Centre User Cash receipts Cash amount Cheque receipts Cheque amount DD receipts count DD amount Total Amount Total Receipts Cancelled Receipts ~ Receipt  Approved | Select
count Type Al

Modified
count

014728001 - OFFICE cashierTO1 28 4261 1 600 1 200 15061 30 0

B60 file will be created overnight and will be made available to all the respective IT centers on
the development portal.

4.4) Viewing existing user details

All the Supervisor users created can be viewed on this page.
Go to User Management -> Existing User Details to view this page.

. . User : 01884077 - Mrs. Smita Narale,
Online Cash Collection System Assisant Accountant

Office : 728 - GADKARI S/DN..

Version 1.0
Accounts User

#& Dashboard & Receipts Data _ T Collection Centre Management [l Reports
Sr. No. Creation Date User ID. User Name Collection Centre Mobile No Email ID. Status
1 20 Aug 2016 cashierT01 Cashier Thane 01 014728001 - OFFICE 8689898989 cde@abc.com Active
2 24 Aug 2016 admint Ekta Society Admin 024728037 - Ekta Co.Op Credit Soc.Ltd 8787879789 ekta@123.com Active
3 24 Aug 2016 admin2 SiddhiVinayak Admin 024728067 - SiddhiVinayak Nagari Pat.Mar. 6987987897 admin@123.com Active
4 19 Sep 2016 testBankAdmin01 Test Bank Admin 024728070 - M/S Siddhivinayak Nagari Seva Saha San. Mary Thane 9898888999 test@admin.com Active
5 22 Sep 2016 admin123 admin123 014728001 - OFFICE 8879088250 admini@gmail.com Active
6 22 Sep 2016 admin321 admin321 024728067 - SiddhiVinayak Nagari Pat.Mar. 0123456789 admin321@gmail.com Active
7 16 Sep 2016 cadminT01 Admin Thane 01 014728001 - OFFICE 9809876789 cadmin@thane.com Active
8 16 5ep 2016 cadminT02 Admin Thane 02 024728037 - Ekta Co.Op Credit Soc.Ltd 9876789008 cadmin@thane.com Active
9 16 Sep 2016 cadminT03 Admin Thane 03 024728067 - SiddhiVinayak Nagari Pat.Mar. 9878998767 cadmin@thane.com Active
10 16 Sep 2016 cadminTo4 Admin Thane 04 024728068 - Siddhivinayak Nagari Pathsanstha Maryadit 9987657866 cadmin@thane.com Active
11 19 5ep 2016 testO1 Test User 014728001 - OFFICE 9878787878 uu@uu.com Active
12 19 5ep 2016 test02 Test User 014728001 - OFFICE 7867564534 uj@uj.com Active
13 19 5ep 2016 test03 Test User 014728001 - OFFICE 9898888899 uu@uu.com Active
14 19 Sep 2016 1est0d Test User 024728037 - Ekta Co.Op Credit Soc.Ltd 5654054645 abc@abe.com Active
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4.5) Disable Supervisor users

Supervisor users created can be disabled using this menu.
Go to User Management -> Disabled CC user to get this page.

Enter the User ID of the user you wish to disable. His User name, collection center, mobile
number and email will be displayed automatically. Click on ‘Disable User’ button to permanently
disable this user.

User ; 01884077 - Mrs, Smita Narale,
Asslstant Accountant

Online Cash Collection System

Office : 728 - GADKARI S/DN.
Version 1.0

Accounts User LOGOUT

#& Dashboard & ReceiptsData |& User Management | ¥ Collection Centre Management [l Reports

De-activate Collection Centre User under your office

User ID cashierTo1

User Name Cashier Thane 01
Collection Centre 014728001
Mobile Number 8689838989

Email cde@abc.com

R Disable User

After disabling this user, it will appear as ‘Disabled’ on Existing User Details page.
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User : 01884077 - Mrs. Smita Narale,

Online Cash Collection System Asiaetiouiant
Version 1.0 Office : 728 - GADKARI S/DN.
Mahrashrs Sae Bactoty Dstrbuton Co 1d
Accounts User LOGOUT
# Dashboard & ReceiptsData & User Management ¥ Collection Centre Management @l Reports
5r. No. Creation Date User ID. User Name ection Centre Mobile No Email ID. Status
1 20 Aug 2016 cashierT01 Cashier Thane 01 014728001 - OFFICE 8689898989 cde@abc.com
2 24 AUg 2016 admint Ekta Society Admin 024728037 - Ekta Co.Op Credit Soc.Ltd 8787879789 ekta@123.com Active
3 24 Aug 2016 admin2 Siddhivinayak Admin 024728067 - SiddhiVinayak Nagari Pat.Mar. 6987987897 admin@123.com Active
a 19 Sep 2016 testBankadmin01 Test Bank Admin 024728070 - M/S Siddhivinayak Nagari Seva Saha San. Mary Thane 9898888999 test@admin.com Active
5 22 Sep 2016 admin123 admin123 014728001 - OFFICE 8879088250 admin1@gmail.com Active
6 22 Sep 2016 admin321 admin321 024728067 - SiddhiVinayak Nagari Pat.Mar. 0123456789 admin321@gmail.com Active
7 16 Sep 2016 cadminT01 Admin Thane 01 014728001 - OFFICE 9809876789 cadmin@thane.com Active
8 16 Sep 2016 cadminT02 Admin Thane 02 024728037 - Ekta Co.Op Credit Soc.Ltd 9876785008 cadmin@thane.com Active
9 16 Sep 2016 cadminT03 Admin Thane 03 024728067 - siddhivinayak Nagari Pat.Mar. 9878998767 cadmin@thane.com Active
10 16 Sep 2016 cadminT04 Admin Thane 04 024728068 - Siddhivinayak Nagari Pathsanstha Maryadit 9987657866 cadmin@thane.com Active
11 19 5ep 2016 test01 Test User 014728001 - OFFICE 9878787878 uu@uu.com Active
12 19 Sep 2016 test02 Test User 014728001 - OFFICE 7867564534 uj@uj.com Active
13 19 5ep 2016 test03 Test User 014728001 - OFFICE 9898888899 uu@uu.com Active
14 19 Sep 2016 test04 Test User 024728037 - Ekta Co.0p Credit Soc.Ltd 5654654645 abc@abc.com Active

4.6) Forwarding new collection centre request

New collection centre requests raised by sub-division accounts office can be forwarded to higher
authority or rejected by Dy Manager, F&A of Division.

To view requests raised by Sub-division for new collection centre, go to Collection Centre
Management -> Manage New Collection Centre Request

0CCS0005 - Pummy Online cash
/ \ Online Cash Collection System collecion iy kS ranos e

MAHAVITARAN Version 20,1 553 - THANE DIVISION-|

Maharashtra State Electricity Distribution Co. Lid. Role - ACCOUNTS_DIVISION

# Home & ReceiptsData & UserManagement [ Collection Centre Management T Transaction Management [ File Management & Downloads [ Reports BE§ CashTally Details* B Profile *

Add/Update Existing Collection Centre Information

Manage New Collection Centre Request

Main Receipt Block Entry

Transactions not vet submitted by collection centres
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Forwarding requests -
List of all raised requests will be visible. You can select requests you want to forward to circle.

0CCS0005 - Dummy Online cash
P Online Cash Collection System solecton - Dy ManagerFnance and

MAHAVITARAN Version 2.0.1 553 - THANE DIVISION-

Maharashisa State Electicty Distrbuton Co. Ll Role - ACCOUNTS_DIVISION

# Home & ReceiptsData & UserManagement [ Collection Centre Management ¥ Transaction Management [ File Management & Downloads

Reports B Cash Tally Details* = Profile *

Manage New Collection Centre Request

[Please click on the request 1Ds]

sr.No Request ID  Creation Time Collection Centre Name Status

1 121 | 31 Mar 2017 Test CC New 01 Request initiated by subdivision
04:09:26 PM

2 122 01 Apr2017 Test New CC 1001 Request initiated by subdivision
12:18:56 PM

3 123 06 Apr2017 New Departmental CC Request initiated by subdivision
05:16:36 PM

4 125 21 Apr2017 New Departmental CC Request initiated by subdivision
11:06:16 AM

5 126 21 Apr2017 New CO-OP CC 01 Request initiated by subdivision
11:06:44 AM

6 127 21 Apr2017 New Other CO-OP 01 Request initiated by subdivision

Click on the Request ID, a new window will pop up -

0CCS0005 - Dummy Online cash
X Online Cash Collection System collecon - oy Managr(France and

MAHAVITARAN Version 2.0.1 553 - THANE DIVISION-

Mahaashira State Electrinty Distrbution Co. Lig Role - ACCOUNTS_DIVISION

# Home & ReceiptsData & UserManagement [ Collection Centre Management ¥ Transaction Management [ File Management & Downloads Gl Reports B CashTally Details* = Profile *
|
Manage new Collection Centre request[Request ID - 125]

Name New Departmental CC
Requested On 21 Apr 2017 11:06:16 AM
Created By 01884077
Billing Unit 4728
Agency Code 01 - DEPARTMENTAL
Remark  OQutward Number - 015
Reject Reason

[Maximum 100 characters. Only in
case of rejection]

At this stage you can either forward the request or reject it by filling the reason in the Reject Reason
text box.
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Forwarding a request —
When you click on the ‘Forward’ button, a confirmation message will be shown.

Approve Collection - Google Chrome

® localhost:8085/occs/approveNewCcReq

x
“NetBeans Connector" is debugging this browser. localhost:8085 says:

Are you sure you want to forward this request? ‘OCCS0005 - Dummy Online cash
«collection - Dy Manager(Finance and
Accounts)

553 - THANE DIVISION-

Mahatashra State Electricy Dstrdason Co. Lid Role - ACCOUNTS_DIVISION

# Home & ReceiptsData & UserManagement B Collection Centre Management I Transaction Management W File Management & Downloads G Reports 5 CashTallyDetails* = Profile *

Manage new Collection Centre request[Request ID - 125]
Name New Departmental CC

Requested On | 21 Apr 2017 11:06:16 AM
Created By 01884077
Billing Unit | 4728

Agency Code 01 - DEPARTMENTAL
Remark =~ Outward Number - 015
Reject Reason

[Maximum 100 characters. Only in
case of rejection]

-
3

After clicking on ‘OK’ the request will be processed and forwarded to Circle.

localhost:8085/cccs/approveNewCcReq#
LElECIERE YN e ES A O ST |

Request is forwarded to next higher authority.

/\ Prevent this page from creating additional dialogues.

MAHAVITARAN

IMaharashira State Exectricity Distruson Co. Lid

oK

# Home & ReceiptsData & UserManagement [ Collection Centre Management T Transaction Management [ File Management & Downloads @l Reports B

Manage new Collection Centre request[Request ID - 125]

Name New Departmental CC

Requested On 21 Apr 2017 11:06:16 AM

<

Created By 01884077
Loading.

Billing Unit 4728
Agency Code 01 - DEPARTMENTAL
Remark Outward Number - 015
Reject Reason

[Maximum 100 characters. Only in
case of rejection]

0CCS0005 - Dummy Online cash
collection - Dy Manager(Finance and
Accounts)

553 - THANE DIVISION-
Role - ACCOUNTS_DIVISION

Cash Tally Details* = Profile*
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Rejecting a request -

If for some reason the request cannot be approved at this moment then REJECT it after filling the
reject reason and clicking on ‘Reject’ button. A confirmation message will be displayed. After
clicking on OK, request will be rejected.

B Noor (Hindi) Movie, She. % { M Your HDFC Bank Money! X Manage New Collection x Priyankal ]
Approve Collection - Google Chrome - 4
o pp! g AQx © &
® localhost:8085/0ccs/approveNewCcReq# Q
“Ne X *
“NetBeans Connector” is debugging this bre  localhost:8085 says: X
0CCS0005 - Dummy Online cash
I - o sure you want to reject this request? Bl colicion - by Manzger(Fnance and
Accounts)
Prevent this page from creating additional dialogues. 553- THANE DIVISION-

w ® Home & ReceiptsData & UserMa file Management & Downloads

Role - ACCOUNTS_DIVISION

OK Cancel
GBI Reports B CashTally Details* B

& Cash Tally Details* = Profile *

Manage new Collection Centre request[Request ID - 128]
I Name  New Departmental CC 02
Requested On 21 Apr 2017 11:21:44 AM
Created By 01884077
Billing Unit 4728 on
Agency Code 01 - DEPARTMENTAL

Remark  Letter - 12/JP/20

Reject Reason[Maximum 100 characters, Only in case of rejection] | ,_ . _ 0"

:
»
23 AM
o )
O ‘ . B 2172017

= RN

w il @ 2

7

)

Request is rejected. 0CCS0005 - Dummy Online
I\ cash collection - Dy 1200 1300 1400
i i Manager(Finance and
VlTARAN Prevent this page from creating additional dialogues. Bl _
Maharashira Siate Electricity Distrbwtion Co. L. 553 - THANE DIVISION-
oK Role - ACCOUNTS_DIVISION &% ©

LOGOUT

# Home & ReceiptsData & UserManagement [ Collection Centre Management ¥ Transaction M K Fie ent & Downloads 0CCS0005 - Dummy Online cash
il collection - Dy Manager{Finance and
Accounts)

ul Reports B5 CashTallyDetails* B Profile * 553 - THANE DIVISION-1

Role - ACCOUNTS_DIVISION

Manage new Collection Centre request[Request ID - 128]
Cash Tally Details* B Profile *

- Name New Departmental CC 02

[

Requested On 21 Apr 2017 11:21:44 AM
Loading.
Created By 01884077
Billing Unit = 4728
Agency Code 01- DEPARTMENTAL

Remark  Letter - 12/|P/20

Reject Reason[Maximum 100 characters. Only in case of rejection] Agreement not executed

Note - The rejected request will be forwarded to Sub division where it will be corrected and can again
be forwarded to division.
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Uploading File—

0CCS0005 - Dummy Online cash
collection - Dy Manager(Finance and
Accounts)

P4 Online Cash Collection System

Version 20.33.1 553 - THANE DIVISION-l

MAHAVITARAN

Maharashira State Electrisity Distibution Co. Lid
LOGOUT

@ Cheque and DD Management & Downloads

# Home & ReceiptsData & UserManagement [ Collection Centre Management ¥ Transaction Management [ File Management

I Upload B60 Files IE Reports =3 Cash Tally Details *

alisation File & Profile *

File Upload Validate Data

Select File Type % Select

File |_Choose File | No file chosen

|

File Type can be:
1) ATP

SD

3) POST

4) Cash Collection File

N

Uploading ATP File
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X Online Cash Collection System Gollecon: y Haregerrarce and
MAHAVITARAN Version 20331

Accounts)

553 - THANE DIVISION-
Maharashira State Blectrioty Distribotion Co. Lid

Role - ACCOUNTS_DIVISION

# Home & ReceiptsData & UserManagement B Collection Centre Management ¥ Transaction Management [ File Management @ Cheque and DD Management s Downloads

Bl Reports = CashTallyDetails* & Profile*

File Upload Validate Data

Select File Type % =

File

I; Choose File | 18_OtherLocations__Energy_Bill.oxt I

346 records found.
. - 0CCS0005 - Dummy Online cash
/ \ Online Cash Collection System collecton Dy WanagerFnance and
MAHAVITARAN Version 20331

553 - THANE DIVISION-
Maharashira State Electrioty Distidution Co. Lid

Role - ACCOUNTS_DIVISION

# Home & ReceptsData & UserManagement [ Collection Centre Management ¥ Transaction Management B File Management @ Cheque and DD Management & Downloads

b Reports B CashTally Details* & Profile*

File Upload Validate Data
Total Count Total Amount
Cash I;,» I
Cheques IC' I
Grand Total I_: I

Validate &

Receipt Modifications

In the case of Receipt modification there is cancel of receipt and receipt type changes has
been done but while approving collection center file there is check box is not enable but after
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approving cancel receipt and receipt type change receipt then check box can be enable then user
can approve collection center file

: 5 0CCS0005 - Dummy Online cash
X Online Cash Collection System solecton. by WanegrFnance and

MAHAVITARAN Version 20334 553 - THANE DVISION-

Maharashira State Blectrioity Distibution Co. Lid Role - ACCOUNTS_DIVISION

# Home & ReceiptsData & UserManagement [ Collection Centre Management ¥ Transaction Management W File Management @ Chequeand DD Management & Downloads @ Reports

i}

CashTally Details * & Profile *

Transactions not yet submitted by collection centres

Transactions submitted but not Approved by Admins

Transactions Approved in last two weeks

Pending for Approval

Created on Collection User Cashreceipts ~ Cash amount Cheque Cheque DD receipts DDamount  Total Amount  Total Receipts Cancelled Receipt | Approved § Select
Centre count receipts amount count count Receipts Type Status All
count count Modified
count
19 Jul 2017 024540081 - superTest01 2 120 1 80 1 %0 290 4 1 1 Pending
02:49:34 PM Test Mahila 3

Cancel Receipt and Approving

I\ 10.0.2.61:8080 says:

All selected cancelled receipts are Approved.

MAHAVITARAN

Maharashira Suake Electricty Dstrdution Co. Lid

3

Approve Cancellation of Receipts

Receipt Date Consumer Recelpt Book  Receipt Amount = Payment Approved Select
] Number Number ~ Number @ Mode Status Al
071192017 216460001741 1457030 141100 60  Cash Pending v

b
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Change Receipt Type and Approving

10.0.2.61:8080 says:

X

MAHAVITARAN

Al selected modified receipts are Approved.

Maharashra Sae Ectity Distabuton Co. L
EN
Approve Recelpt Type Change
Recelpt Date Consumer Receipt Book OldReceipt ~ NewReceipt  RecelptAmount Payment Approved ¢ Select
E Number Number Number  Type Type ® Mode Status Al
0711972017 216570001232 1457052 141100 ' 01-Energy  03-FirstSD 80 Cheque Pending v
Bil "

Loading..
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X 4 0CCS0005 - Dummy Online cash
\ Online Cash Collection System solecon. Oy Mg e nd

MAHAVITARAN Version 20334 553 - THANE DIVISION-

Maharashira Sate Biectrioty Distbution Co. Lig Role - ACCOUNTS_DIVISION

# Home & ReceiptsData & UserManagement [ Collection Centre Management ¥ Transaction Management W File Management @ Chequeand DD Management & Downloads ™ Reports

i1}

CashTally Details* & Profile *

Transactions not yet submitted by collection centres

Transactions submitted but not Approved by Admins

Transactions Approved in last two weeks

Pending for Approval

Created on Collection User Cash receipts ~ Cash amount Cheque Cheque DDreceipts ~ DDamount  Total Amount = Total Receipts  Cancelled Receipt ~ Approved = Select
Centre count receipts amount count count Receipts Type Status
count count Modified
count

19 Jul 2017 540081

024540081-  superTest01 2 120 1 80 1 50 290 4 1 1 Pending
02:49:34PM  Test Mahila 3

Cash Total Cash ) Total Cheque Total Cheque (?) Total DD Total DD R) Grand Total
Receipts ~ Amount Receipts Amount Receipts Amount

2 120 1 80 1 90 290

¢ | have confirmed that the cash/cheque received is as per bank statement.
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1002618080 says: OCCSO005- Dummy Oniinecsh

collection - Dy Manager(Finance and
Accounts)

A

All selected files are Approved.,

953 THANE DIMSIONH

MAHAVITARAN

Naharashira Sake Eelrioty Dstrbuton Co. L

Role- ACCOUNTS_DIVISION

# Home B ReceptsData & UserManagement B Collection Centre Management ¥ Transacton Management | Fll Management O Cheque and DD Management & Downloads & Reports

= CashTallDetalls* & Profile

Transactions no yet submitted by collection centres

Transactions submitted but not Approved by Admins

Transactions Approved in fast two weeks

4.7) Additional information of collection centers approved by CE

Once the request for new collection centre is submitted by sub-divisional account user, it will be
visible to Chief Engineer (CE) of the corresponding zone. Once approved by CE, the request will
now be visible to Divisional accounts user to fill its additional information.

Select using the radio buttons against each row to fill the information one by one. As you can see
below, the rows display time at which request was modified, collection center’s name, its billing
unit, agency code and current status of the request i.c. ‘Request Approved by CE’.




MAHARASHTRA STATE ELECTRICITY DISTRIBUTION COMPANY LTD.
ONLINE CASH COLLECTION SYSTEM
VERSION 1.0 Page |71

User : 01884077 - Mrs. Smita Narale,
Assistant Accountant

Online Cash Collection System

Office : 728 - GADKARI S/DN..
Version 1.0

Accounts User LOGOUT

# Dashboard & ReceiptsData & User Management ¥ Collection Centre Management @ Reports

Add Existing Collection Centre Information

Collection Centre Request

ew Collection Centres{Approved) Information
Request ID Time Collection Centre Name Billing Unit Ageney Code Status
14 22 Sep 2016 02:59:34 AM MSEDCL Dept Test 7 4728 o1 Request Approved by CE.

o1 04 Oct 2016 06:02:07 AM 4728 o1 Request Approved by CE

Clicking on the radio button will display a form below. Fill all the mandatory fields on the form
and click on ‘Save’ button. Details that have to be filled are —

Contact details, Address, Service Tax number, PAN, whether agreement was executed or not, if
yes, duration of the agreement, cash /cheque/DD bank details and their respective account
numbers, deposited submitted in the form of Cash or Bank Guarantee and details of their receipts,
amount of security deposit submitted with the office.

. . User : 01884077 - Mrs. Smita Narale,
Online Cash Collection System AsSltant Accountar

Office : 728 - GADKARI S/DN..
Version 1.0

Accounts User LOGOUT

# Dashboard & ReceiptsData & User Management ¥ Collection Centre Management &l Reports

Request ID Time. Collection Centre Name Billing Unit Agency Code Status

14 22 Sep 2016 02:59:34 AM MSEDCL Dept Test 7 4728 o1 Request Approved by CE.
D 21 04 Oct 2016 06:02:07 AM 4728 o1 Request Approved by CE.

Additional Collection Centre Information

) . —
Collection Center Name Billng Unit* - Divsion * L o

s * /s Mobile * Division *
Contact Person’s Name Name Contact Person’s Mobile obie Sub-Division* | o0 capiani oo

Address* s of Collection Centre

PAN *

i *
Service Tax Number PAN number

Is Agreement executed? * FromDate = = To Date B
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Collection Center Name *

Contact Person's Name *

Address *

Cash Payments

Bank

Account Number

Is Agreement executed? *

Test CCO1

Test Contact

BKC, Bandra - East, Mumbai - 4000053

Service Tax Number *

5656565656

Yes

MSEDCL Dept Test 7

Test CC O

Additional Collectio

Billing Unit *

4728

Contact Person's Mobile *

*
PAN ABVPBI8289

- FromDate | | & 10/05/2016

Bank Branch

Division *

Sub-Division *

ToDate | &

565829 - MUMBAPUR

553 - THANE DIVISION - |

728 - GADKARI 5/DN.

Bank Guarantee SD Receipts Details

sr. No. Amount in Rs. %)

25000

- 25000

Bank Guaranteet No.

880

Validity Date

78454515605574845454 IFSC | yTiB0o02059
Cheque Payments
Bank Bank Branch | 517588 - jaipUR
AccountNumber oo oson IFSC | | scaLoo3eo3a
Demand Draft Payments
Cheque Payments
Bank | 1534 STANDARD CHARTERED BANK Bank Branch | | 547583 japUR
AccountNumber |, ooro oo oooo IFSC ' sceLons6039
Demand Draft Payments
Bank  1.q0. HOFC BANK BankBranch 4155071 - MUMEAI - BORIV
AccountNumber . rocco IFSC || HipFconoo1as
Security Deposit
Form of Deposit | Bank Guarantee * SD Amount Deposited | o000

After clicking on ‘Save’ button and validating the entire form, if success then a message
‘Information Updated’ will be displayed.
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Cash Pavment

Request ID Time
14 22 Sep 2016 02:59:34 AM
21 04 Oct 2016 06:02:07 AM
N
Collection Center Name restccor
' N
Contact Person's Name st Contact

5
iy BKC, Bandra - East, Mumbai - 4000053

*
Service Tax Number 5656565656

Is Agresment executed? *

Information updated. |

# Dashboard & ReceiptsData & User Management ¥ Collection Centre Management [l Reports

Collection Centre Name Billing Unit
MSEDCL Dept Test 7 4728
Test CCO1 4728

.
Additional Collection —_atre Information
Loading,
.
Billng Unit* oo

I le *
Contact Person’s Mobile 0808080880

PAN* | pgvesasoss

FromDate | | & | 10052016

Agengy Code
o1

o1

User: 01884077 - Mrs. Smita Narale,
Assistant Accountant

Office : 728 - GADKARI S/DN.

Accounts User LOGOUT

Status
Request Approved by CE.

Request Approved by CE.

ivision *
Division 553 - THANE DIVISION - |

Sub-Division * | | 255 _ GADKARI S/DN

ToDate | &  o01/032017

4.8)

Matching Individual Cheque with Receipt.

This option is required for correcting cashier user data entry mistakes, like wrong cheque
number or amount. In this scenario we assume bank data is correct. Dy Manager is playing
vital role in matching bank data with receipts data.
After bank data is uploaded into system it shows matched and unmatched cheque/DD, focus on
unmatched cheques. Use un-realized & unmatched reports to get cheque number and cheque

ID.

Following steps are required -

1. Download Template file from ‘Downloads’ menu.

X

MAHAVITARAN

Maharashira State Eleetrioty Dstridaton Co. L1

Online Cash Collection System

Version 2.0.3.2.5

0CCS0005 - Dummy Online cash
collection - Dy Manager(Finance and
Accounts)

553 - THANE DIVISION-|

Role - ACCOUNTS_DIVISION

# Home & ReceiptsData & UserManagement [ Collection Centre Management ¥ Transaction B File Q@ Cheque and DD Management & Downloads
Cheque Realisation File
Template file format
& 9~ |= Book2.xlsx - Microsoft Excel = O X
| Home Insert Page Layout Formulas Data Review View o @ o @ R
=n ) " = =) IR © itional F ing~ 3l - - :
J & Calibri T v|A = ] P ; Genera &g) Conditional Formatting g2 Insert p 7 &a
B3~ $ % o @ Format as Table ~ % Delete ~ ;_] S i
Paste B 7 U-~| i~ 2= | B~ | <0 .00 . freee . Sort& Find &
- & o : %5 3% ) Cell Styles ~ EEFormat » | 2~ Fitter~ Select~
Clipboard Font Alignment Number Styles Cells Editing
B4 v f_;; [ v
A [— [ G E F G H I e
1 Cheque Number Cheque Amount Cheque Realised Date (DD/MM/YYYY) Il
2
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2. Fill cheque/DD details in template file as per information received from bank and upload that
file.

0CCS0005 - Dummy Online cash

P Online Cash Collection System ollecion- Dy Manager(Fnance

VlTARAN Version 20.3.2.5 553 - THANE DIVISION
Maharashira State Blectroty Dstadution Co. Lid Role - ACCOUNTS_DIVISION
LOGOUT

# Home & ReceiptsData & UserManagement [ Collection Centre Management ¥ Transaction Management [ File Management Q@ Cheque and DD Management

h Collection File & Downloads i Reports

Upload Cheque Realisation File | B8 Cash Tally Details* & Profile *

€ CCS0005 b.;ummy Online cash

/ \ Online Cash Collection System collecion 03 Managw(Einice
MAHAVITARAN Fwion 20326 553 - THANE DIVISION-

Maharashra State Electricty Distiduton Co. L1, Role - ACCOUNTS_DIVISION

LOGOUT

# Home & ReceiptsData & UserManagement [ Collection Centre Management ¥ Transaction Management [l File Management

@ Cheque and DD Management & Downloads @@ Reports £ Cash Tally Details* & Profile*

Upload bank file for realised cheques

Flle Choose File | Book2.xlsx

After successfully uploading of .xIsx file it will show follows.
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G poi-ooxml-schemas-39. X Download poi-ooxml-sc: X ) [&] Cheque Realisation File . X '\ [} Could Not Connect x

& C | ® localhost:8081/0ccs/chqFileUpload# w

OCCS0005 - Dummy Online cash

PAY Online Cash Collection System P e D

MAHAVITARAN Version 2.0.3.2.6 ey

Maharashtra State Electricity Distrdution Co. Lid. Role - ACCOUNTS_DIVISION

LOGOUT

# Home & ReceiptsData & UserManagement [ Collection Centre Management ¥ Transaction Management [ File Management

@ Cheque and DD Management & Downloads [l Reports E5 Cash Tally Details* & Profile *

Upload bank file for realised cheques

File | Choose Filer_; Cheque_Realisation_File060617.xlsx

SrNo Cheque Number Cheque Amount Cheque Realisation Date
959497 5000 05 Jun 2017
2 959497 15000 05 Jun 2017
3 959497 10000 05 Jun 2017

4 20000 05 Jun 2
5 1001 05 jun 2017
6 501 05 Jun 2017

¥ | confirm that the uploaded data is correct.

=)

If uploaded data is correct then tick “I confirm that uploaded data is correct” and upload otherwise
“Cancel” and try again. Upload successfully complete following window display.

0CCS0005 - Dummy Online cash

/ \ Online Cash Collection System Solischon by MaisguTHnance

MAHAVITARAN Version 2.0.3.2.8 T s

Maharashira State Electroty Dstrduson Co. Lid Role - ACCOUNTS_DIVISION

LOGOUT
# Home & ReceiptsData & UserManagement [ Collection Centre Management ¥ Transaction Management W File Management @ Cheque and DD Management

& Downloads [ Reports £ CashTallyDetails* & Profile*

On Click “View Results and Approve”
Upload bank file for realised cheques PP
it shows matched and unmatched

File Accepted. Please click on 'View Result and Approve' button. Cheques in that uploaded flle

View Result and Approve

On
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&~ C | ® localhost:8081/occs/getMatchedCheques &
Manage un-matched and un-realised Cheques and DDs
Matched Cheques (4)
Sr No Cheque No Cheque Amount Cheque Realised Date Number of consumers matched

1 959497 5000 05 jun 2017 1 4
2 959497 10000 05 Jun 2017 1 4
3 959497 15000 05 Jun 2017 1 )
4 969498 1001 05 Jun 2017 1 4

Un-matched Cheques (2)

Sr No Cheque No Cheque Amount Cheque Realisation Date Cheque ID Is Multi-Consumer Cheque?
1 959422 501 05 Jun 2017 169
2 959497 20000 05 Jun 2017 167

3. Match Individual Cheques with receipts
OCCS0005 - Dummy Online cash
X Online Cash Collection System et e

MAHAVITARAN Version 20326 553 - THANE DIVISION-|

Maharashira State Electricity Distriduson Co. Lid Role - ACCOUNTS_DIVISION

LOGOUT

# Home & ReceiptsData & UserManagement [ Collection Centre Management ¥ Transaction Management [ File Management
@ Cheque and DD Management & Downloads [ Reports B CashTally Details* & Profile*

Manage Unrealised Cheques and DD

Bank Statement Uploaded details

Match Individual Cheques with Receipts

Enter a cheque ID to find unmatched cheque Field 1 Search cheque from bank statement
Enter a cheque number to find un-realised receipt(s) Field 2 Search Receipts

There are 2 cases to match
i Cheque number mismatch.
ii. Cheque amount mismatch.

Note: Please keep Cheque Un-match (for cheque number Field 2) & Cheque
Unrealized (for cheque ID Field 1) report with you to match and verify cheque/DD.
i. Cheque number mismatch
Cheque Un-match Report:
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MAHARASHTRA STATE ELECTRICITY DISTRIBUTION COMPANY LTD.
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Run Date :07-Jun-17

Cheque UnRealised Report for : 553 - THANE DIVISION-I
User: OCCS0005 Dummy Online cash Dy Manager(Finance and Accounts)

Page No. :Page 1 of 1

SR. NO. CHEQUE ID CHEQUE NO CHEQUE REALISED DATE CHEQUE AMOUNT

1 152 148185 14-May-2017 5500

2 167 959497 05-Jun-2017 20000
[ 3 169 959422 05-Jun-2017 501 ]

4 170 998987 06-Jun-2017 12000

5 171 007638 05-Jun-2017 520

Total Count : 5 Total Cheque Amount : 38521

Case 2

MAHARASHTRA STATE ELECTRICITY DISTRIBUTION COMPANY LTD.
ONLINE CASH COLLECTION SYSTEM

Run Date :07-Jun-17

Cheque UnRealised Report for : 553 - THANE DIVISION-I
User: OCCS0005 - Dummy Online cash Dy Manager(Finance and Accounts)
Page No. :Page 1 of 1
CNTR_CODE RECEIPT RECEIPT BOOK RECEIPTCONSUMERNO BU CHEQUE BANK CHEQUE CHEQUE
DATE NUMBER NUMBER TYPE AMOUNT NO DATE
024540081 - Test Mahila3  06-JUN-17 142 1000 01 216580001796 4761 12000 BANK OF 998978  06-JUN-17
024540081 - Test Mahila3  03-JUN-17 129 1000 01 216570001186 4761 100 HDFC BANK 146932  03-JUN-17
024540081 - Test Mahila 3 03-JUN-17 130 1000 01 216580003012 4761 900 HDFC BANK 146932 03-JUN-17
024540081 - Test Mahila3  03-JUN-17 141 1000 01 216580003012 4761 510 ICICI BANK 959422  03-JUN-17
024540081 - Test Mahila3 03-JUN-17 139 1000 01 216580001796 4761 20000 STATE BANKOF 959479  03-JUN-17
Total Count: 5 Total Amount : 33510

Cheque Unrealized Report:
Get ID from 1

“Cheque Un- \s Get cheque
» ‘ ‘ Number from
match ReDOI't Enter a cheque ID to find unmatched cheque 170 “
= : Cheque
Cheque Cheque Cheque .
Number Amount Realised Unrealized
Date
998987 12000 06 Jun 2017

Enter a cheque number to find un-realised receipt(s) l998978 Search Receipts

SrNo ReceiptDate Collection Counter ~ Consumer No BU Code BookNo ReceiptNo = Recelpt Amount Cheque No

1 06Jun2017 024540081 216580001796 4761 1000 142 12000 998978 @

Submit matched data
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If everything is fine then “submit matched data”, it will show two message consecutively

“Confirmation” and after this “Successful”.

E’ Cheque Receipt Matchin X

& C | ® localhost:8081/0ccs/chequeReceiptMatching#

X

localhost:8081 says:

Continue?

MAHAVITARAN

Maharashira State Electricity Distrdution Co. Lt ‘ 0K ‘ Cancel

Cheque Receipt Matchin X

& C | ® localhost:8081

FX

localhost:8081 says:

Cheque Matched Successfully.

MAHAVITARAN

Maharashira State Electricity Distridution Co. Lid

# Home & ReceiptsData & UserManagement [ Collection Centre Management

@ Cheque and DD Management & Downloads [l Reports B Cash Tally Details* & Profile *

Enter a cheque ID to find unmatched cheque |170

Search cheque from bank statement

Cheque Cheque Cheque
Number Amount Realised
Date
“l
998987 12000 06 Jun 2017

Enter a cheque number to find un-realised receipt(s) 998978

gading..
Search Receipts

SrNo  ReceiptDate Collection Counter Consumer No BU Code BookNo ReceiptNo ReceiptAmount Cheque No

1 06Jun2017 024540081 216580001796 4761 1000 142 12000 998978 W

¥ Transaction Management

OCCS0005 - DPummy Online cash
collection - Dy Manager(Finance
and Accounts)

553 - THANE DIVISION-
Role - ACCOUNTS_DIVISION
LOGOUT

OCCS0005 - Dummy Online cash
collection - Dy Manager(Finance
and Accounts)

553 - THANE DIVISION-l
Role - ACCOUNTS_DIVISION
LOGOUT

B File Management

[s]
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Cheque Amount Mismatch

In this case cheque number must be same only amount may differ.

@ Cheque and DD Management & Downloads [ Reports B CashTally Details* & Profile*

Enter a cheque ID to find unmatched cheque |169 Search cheque from bank statement

Cheque Cheque Cheque

Number Amount Realised
Date

959422 501 05 Jun 2017

Enter a cheque number to find un-realised receipt(s) 959422 Search Receipts

SrNo ReceiptDate Collection Counter Consumer No BU Code BookNo Receipt No Receipt Amount Cheque No

1 03Jun2017 024540081 216580003012 4761 1000 141 510 959422 @

Submit matched data

If everything is fine then “submit matched data”, it will show two message consecutively
“Confirmation” and after this “Successful”.

*Note: Dy Manager is completely responsible for
matching amount and numbers of cheque/DD.

G poi-ooxml-schemas-32. X { [T Download poi-ooxml-sc X ) [&] Cheque Receipt Matchin X - o

€ C | ® localhost:80:

5 = 0CCS0005 - Dummy Online cash
localhost:8081 says: collection - Dy Manager(Finance
and Accounts)

Amount do not match. Do you still want to match this cheque against

MAHAVITARAN theseiteedipts? 553- THANE DIVISION-|

Maharashtra State Electricity Distridution Co. Ld. e Role - ACCOUNTS_DIVISION
‘ oK Cancel

LOGOUT

# Home & ReceiptsData & UserManagement [ Collection Centre Management I Transaction Management [ File Management

@ Cheque and DD Management & Downloads [ Reports B Cash Tally Details* & Profile *

Enter a cheque ID to find unmatched cheque |169 Search cheque bank statement

G poi-ooxml-schemas-39. X Download poi-ooxml-sc. X Cheque Receipt Matchin X 5

€ C | ® localhost:8081/0ccs/c

tMatching# +

3 . ©OCCS0005 - Dummy Online cash
localhost:8081 says: ol i - Dy Munaser(Rnance
and Accounts)

Cheque Matched Successfully.
553 - THANE DIVISION-

B ‘ Role - ACCOUNTS_DIVISION

LOGOUT

# Home & ReceiptsData & UserManagemer&mmﬂmmmmfﬂJnanagement B File Management

@ Cheque and DD Management & Downloads [l Reports &5 Cash Tally Details* & Profile*

MAHAVITARAN

Maharashira State Electricty Distrdution

Enter a cheque ID to find unmatched cheque 169 Search cheque from bank statement

Cheque Cheque Cheque
Number Amount Realised
Date
959422 501 F 4 05 Jun 2017
~

Enter a cheque number to find un-realised receipt(s) 959422 Search Receipts - CRITEN

SrNo ReceiptDate Collection Counter Consumer No BU Code BookNo Receipt No Receipt Amount Cheque No

1 03 Jun 2017 024540081 216580003012 4761 1000 141 510 959422 @
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4.9) Manage Receipt Stationary Details :

Accounts user at Division level can manage the receipt stationary details for all the collection
centers under their office.

Collection Center Mgmt. >Manage Receipt Stationary

OCCS0005 - Dummy Online cash

/ \ Online Cash Collection System e e

Accounts)
Version 20353 553 - THANE DIVISION-I
IN u u u lVl TA RA N Role - ACCOUNTS_DIVISION

LOGOUT

Last Login - 12 Sep 2017 06:10:35 PM

Home  ReceiptsData~  User Mgmt -  Collection Center Mgmt.~  Transaction Mgmt.~  BankMgmt.=  FileMgmt~  ChequeandDDMgmt~  Downloads=  Reports  CashTally Details*  Profile

Consumer Receint Datails Add/Update Existing Collection Center Information

Manage New Collection Center Request

Manage Receipt Stationary
Manage Receipt Stationary of Collection Center

* All fields are mandatory

Collection Center =~ Start typing collection centre name...

® Add New Stationary O Stationary Details List

Sr.No. Book Number Start Receipt Number End Receipt Number | |

Fill in all the details like Select Collection Center, Select Add New Stationary radio button and click on

L+ | button to add new row, and to delete row click on B8 button.

Enter Book Number, start receipt number, end receipt number and click on “Save” Button.

5 - Durmmy Online cash

. . OCCS00:
/ \ Online Cash Collection System e BT o=

‘Accounts)

MAHAV ITARAN Version 20353 553 - THANE DIVISION-1

Role - ACCOUNTS_DIVISION

Last Login - 12 Sep 2017 06:10:35 PM

Home  ReceiptsData~  UserMgmt ~  Collection Center Mgmt.~  Transaction Mgmt.~  BankMgmt.~  FileMgmt.~  Chequeand DDMgmt.~  Downloads~  Reports  CashTally Details*  Profile *

Consumer Receipt Details *

Manage Receipt Stationary of Collection Center

* All fields are mandatory

Collection Center | 024540046 - Test Name Mahila

@ Add New Stationary O Stationary Details List
Sr.No. Book Number Start Receipt Number End Receipt Number \:\
1 784521 4752001 4753500 =
2 784521 4753501 4755000
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You will be prompted with Confirmation.

“Receipt Stationary Details of following <<No. of Rows>> books will be save against collection center code
<<Collection Center Code>>. Do you want to proceed ?”

Receipt Stationary Details of following 2 books will be save against collection center code : 024540046 . Do you want to proceed?

Once you save the details successfully, list can be view by selecting the radio button for “Stationary
Details List”

OCCS0005 - Dummy Online cash

/ \ Online Cash Collection System SMEion DV MERETRSIE S

Accounts)

MAHA\”TARAN Version 2.0.3.53 e

Role - ACCOUNTS_DIVISION

Last Login - 12 Sep 2017 06:10:35 PM

Home  ReceiptsData v  UserMgmt ~  Collection Center Mgmt.=  Transaction Mgmt.~  BankMgmt.~  FileMgmt=  Chequeand DD Mgmt.~  Downloads-  Reports  CashTally Details*  Profile *

Consumer Receipt Details *

Manage Receipt Stationary of Collection Center

* All fields are mandatory

Collection Center 024540046 - Test Name Mahila

Y—

Sr.No. Collection Center Book Number Start Receipt Number End Receipt Number Total Receipts Created By Created Date Status
‘ 1 024540046 784521 4752001 4753500 1500 0OCCS0005 12 Sep 2017 Available ‘
|2 024540046 784521 4753501 4755000 1500 0OCCS0005 12 Sep 2017 Available |
= 024540046 123456 0000001 0000100 100 0CCs0005 06 Sep 2017 Available
4 024540046 123456 0000101 0000200 100 0OCCS0005 06 Sep 2017 Available
5 024540046 T12345 0000001 0000100 100 0CCs0005 06 Sep 2017 Available

6 024540046 123456 0000201 0000300 100 0OCCs0005 06 Sep 2017 Available
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CIRCLE USER - ACCOUNTS

1) Forwarding new collection centre reguest

New collection centre requests raised by sub-division and forwarded by Divisional accounts user, can
be forwarded to higher authority or rejected by Sr. Manager, F&A of Circle.

To view requests forwarded by division, go to Collection Centre Management -> Manage New
Collection Centre Request

0CCs0003 - Dummy Online cash

/ \ Online Cash Collection System collecionSManacs FRance i

MAHAVITARAN R 539.- THANE (U) CIRCLE

Maharashira State Electricity Distribution Co. Lid. Role - ACCOUNTS_CIRCLE

# Home & UserManagement [ Collection Centre Management & Downloads @l Reports B Profile*
| Manage New Collection Centre Request
Main Receipt Block Entry
Select All v

Please enter the criteria based on which you want to generate the report

From Date *
B | 21042017
ToDate *

B | 21042017

OCCS0003 - Dummy Online cash -

/ \ Online Cash Collection System lRctineS S e SR

MAHAVITARAN VAL 539 - THANE (U) CIRCLE

Maharashira State Etectricty Distribution Co. Lid Role - ACCOUNTS_CIRCLE

# Home & UserManagement [H Collection Centre Management & Downloads [l Reports &5 Profile *

Manage New Collection Centre Request

[Please click on the request IDs]

sr.No Request ID  Creation Time Collection Centre Name Status

1 116 = 22 Mar 2017 Test 203 Request forwaded by division
05:26:22 PM

2 118 | 22 Mar 2017 Test 302 Request forwaded by division
06:22:03 PM

3 119 29 Mar 2017 Test Add Charge 01 Request forwaded by division
02:01:57 PM

4 125 21 Apr2017 New Departmental CC Request forwaded by division
11:06:16 AM

Forwarding requests -
List of all raised requests will be visible. You can select requests you want to forward to circle.
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FX

MAHAVITARAN

Maharashtra State Electricily Distribution Co. Lid

# Home & User Management

[ Collection Centre Management

|Are you sure you want to forward this request? |

& Downloads [l Reports B

Manage new Collection Centre request[Request ID - 125]

Name
Requested On
Created By
Billing Unit
Agency Code
Remark

Reject Reason[Maximum 100 characters. Only in case of rejection]

Cancel

Profile *

©CCS0003 - Dummy Online
cash collection - Sr Manager
(Finance and Accounts)

539 - THANE (U) CIRCLE
Role - ACCOUNTS_CIRCLE
LOGOUT

MNew Departmental CC
21 Apr 2017 11:06:16 AM
01884077

4728

01 - DEPARTMENTAL

Outward Number - 015

g

Reiect ¥ I Forward « I

"NetBeans Connector” is debugging this bre

FX

MAHAVITARAN

Maharashira State Electricity Distribution Co. Lid

# Home & User Management

B Collection Centre Management

localhost:8085 says:

Request is forwarded to next higher authority.

Prevent this page from creating additional dialogues.

& Downloads [&] Reports =

Manage new Collection Centre request[Request ID - 125]

Name

Requested On

QCCS0002 - Dummy Online
cash collection - Sr Manager
(Finance and Accounts)

539 - THANE {U) CIRCLE

le-
oK Role - ACCOUNTS_CIRCLE

LOGOUT

Profile *

New Departmental CC

21 Apr 2017 11:06:16 AM

Created By 01884077
.
Loading.. Billing Unit 4728
Agency Code 01 - DEPARTMENTAL
Remark Outward Number - 015

Reject Reason[Maximum 100 characters. Only in case of rejection]

Reiect ¥ Forward «
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After clicking on Forward button and confirming your action, following message will be displayed —
“Selected request(s) are approved”.

Rejecting Requests —

X

MAHAVITARAN

IMaharashira State Electricity Disiribution Co. Lid

Are you sure you want to reject this request? |

.

0CCS0003 - Dummy Online cash
collection - Sr Manager (Finance and
Accounts)

539 - THANE (U) CIRCLE

Role - ACCOUNTS_CIRCLE

# Home & UserManagement [H

Name
Requested On
Created By
Billing Unit
Agency Code
Remark
Reject Reason

[Maximum 100 characters. Only in
case of rejection]

Collection Centre Management & Downloads [l Reports

Manage new Collection Centre request[Request ID - 126]

New CO-OP CC 01

21 Apr 2017 11:06:44 AM

01884077

4728

02-CO-0P

Letter Number - 12/AD/234

Agreement not executed,

= Profile *

Reject %

FX

MAHAVITARAN

Maharashira State Electristy Distrbuton Co. Lid

# Home & UserManagement B

Request is rejected.

Collection Centre Management & Downloads [ Reports

Manage new Collection Centre request[Request ID - 126]

Name

Requested On

New CO-OP CCO1

21 Apr 2017 11:06:44 AM

Prevent this page from creating additional dialogues.

= Profile *

Reject %

»
%
Created By 01884077
Loading,.
Billing Unit = 4728
Agency Code | 02- CO-OP
Remark  Letter Number - 12/AD/234

Reject Reason
[Maximum 100 characters. Only in
case of rejection]

Agreement not executed.

0K

0CCS0003 - Dummy Online cash
collection - Sr Manager (Finance and
Accounts)

539 - THANE (U) CIRCLE

Role - ACCOUNTS_CIRCLE
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ZONE USER - ACCOUNTS

1) Forwarding new collection centre request

New collection centre requests raised by sub-division and forwarded by Circle accounts user can be
forwarded to higher authority or rejected by Sr. Manager, F&A of Zone.

To view requests forwarded by circle, go to Collection Centre Management -> New Collection
Centre Request Approval.

0CC50002 - Dummy Online cash collection,
A Online Cash Collection System AT TG R0

MAHAVITARAN — R

Maharashira State Electricty Distabution Co. Lid

Role : ACCOUNTS_ZONE LOGOUT

#& Home [ Collection Centre Management & Downloads [l Reports B Cash Tally Details *

New Collection Centre Request Approva |

Collection Centres Approved by Head Office

Forwarding requests -
List of all raised requests will be visible. You can select requests you want to forward to circle.

0CCS0002 - Dummy Online cash collection,
X Online Cash Collection System ST AR ]

MAHAVITARAN Version 1,02 053 - BHANDUP (U) ZONE

IMaharashira State Electricty Dsirbution Co. Lid

Role : ACCOUNTS_ZONE LOGOUT

# Home M Collection Centre Management & Downloads @1 Reports &5 Cash Tally Details *
Request ID  Creation Time Created By Collection Centre Name Billing Unit Agency Code Remark Status
81 | 03 Mar 2017 12:10:23 PM 01884077 Test CCO1 4728 01  Outward No- 166 Request forwarded by Circle Accounts.
84 | 03 Mar 2017 01:03:19 PM 01884077 Test CC 04 4728 01 Outward No 171 Request forwarded by Circle Accounts.

(e

Select All

After clicking on Forward button and confirming your action, following message will be displayed —
“Selected request(s) are approved”.




VERSION 1.0

ONLINE CASH COLLECTION SYSTEM

MAHARASHTRA STATE ELECTRICITY DISTRIBUTION COMPANY LTD.

Page | 86

Rejecting Requests —

X

MAHAVITARAN

Maharashira State Electiicty Disiribution Co. Lid

# Home & UserManagement [ Collection Centre Management

Request ID  Creation Time Created By

82 | 03 Mar 2017 12:25:57 PM 01884077

Online Cash Collection System

Version 1.02

& Downloads [@l Reports = Cash Tally Details *

Collection Centre Name Billing Unit Agency Code  Remark

Test CC 02 4728 01 | Outward No 167

0CCS0003 - Dummy Online cash collection,
Sr Manager (Finance and Accounts)

539 - THANE (U) CIRCLE

Role ; ACCOUNTS_CIRCLE LOGOUT

Status

Request forwarded by Division Accounts.

Select All

are Rejected” will be displayed.

FX

MAHAVITARAN

Maharashira State Exectricity Distrbution Co. Lid

# Home [ Collection Centre Management & Downloads

Request ID  Creation Time Created By
81 | 03 Mar 2017 12:10:23 PM 01884077
84 | 03 Mar 2017 01:03:19 PM 01884077

@ Reports

Online Cash Collection System

Version 1.0.2

£ Cash Tally Details *

Collection Centre Name Billing Unit Agency Code  Remark
Test CCO1 4728 01  Outward No - 166
Test CC 04 4728 01 Outward No 171

To reject a request, select one from the list and click on ‘Reject’. A message — “Selected request(s)

0CCs0002 - Dummy Online cash collection,
Sr Manager (Finance and Accounts)

053 - BHANDUP (U) ZONE

Role : ACCOUNTS_ZONE LOGOUT

Status

Request forwarded by Circle Accounts.

Request forwarded by Circle Accounts.

Select All

[l
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ZONE USER - CHIEF ENGINEER

Chief Engineers are assigned with the responsibility to approve new collection center creation
requests. These requests will be initiated by accounts level officers from sub-divisional offices
and will be forwarded or rejected at each Division, Circle and Zone Accounts office.

To login to the system, follow these steps —
1) Go to http://occs.mahadiscom.in/occs
2) Select ‘MSEDCL Employee’ from the User Type drop down.
3) Enter your RAPDRP username and password.

Nahosh s By Do Co- L Online Cash Collection System

User Lﬂgi n
User Type MSEDCL Employee
UserlD | OCCS0001

Password

Login
User and their functionalities
Cashier Admin Accounts Head Office
[l Receipt Punching & Create Cashier Users & Create/Disable Collection Centre Users & Manage Bank Master.
v Approve Transactions of Cashier and submit © Approve cash collection filestransactions B3 Manage Collection Centre Master.
amounts in MSEDCL's account. submitted by Admins

@ Approve cancelled/modified receipts

This is how the home page for a CE’s login will look like.

This page is new collection centre approval page wherein you will be all to view all the new
collection centre requests raised by sub-divisional accounts office and forwarded by zone
accounts office.

‘OCCS0001 - Dummy Online cash collection,
P4 Online Cash Collection System e e Dt o)

053 - BHANDUP (U) ZONE

MAHAVITARAN Verson 1.02

Mahatashra State Electicity Distibution Co. Lid

Role : TECHNICAL_CE LOGOUT

# Home [ Collection Centre Management & Downloads B Cash Tally Details *

RequestID  Creation Time Created By  Collection Centre Name Billing Uit Agency Code  Remark Status Upload Approval Letter Select All
84 03 Mar 2017 01:03:18 PM 01884077 Test CCO4 4728 01 OQutward Ne 171 Request forwarded by Zone Accounts. = T _
Choose file | No file chosen

Information like Request ID, Request creation time, request created by, collection center’s name,
billing unit, agency code and the current status of the request i.e ‘Request forwarded by Zone
Accounts.” will be displayed. You can upload the approval letter if you want.
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Click on the checkbox against a particular request to select it for approval. Clicking on ‘Select
All” will select all the requests present in the table and will be approved together.

0CCS0001 - Dummy Online cash collection,

/ \ Online Cash Collection System Chief Engneer(Distrbution)

053 - BHANDUP (U) ZONE

MAHAVITARAN version 102

Maharashira State Elsetricty Distribution Co. Lt

Role : TECHNICAL_CE LOGOuUT

# Home [ Collection Centre Management & Downloads & Cash Tally Details *

Request ID  Creation Time Created By  Collection Centre Name Billing Unit ~ Agency Code Remark Status Upload Approval Letter Select All

Choose file | Mo file chosen

84 03 Mar 2017 01:03:19 PM 01884077 Test CCO4 4728 01  Outward No 171 Request forwarded by Zone Accounts.

After clicking on Approve, a message — “Selected request(s) are approved” will be displayed.

| Selected request(s) are Approved. | 0CCS0001 - Dwnmygnmllna)cash collection,
on)

/ \ d Chief Engineer(Distri
Prevent this page from creating additional dialogues.
053 - BHANDUP {U) ZONE

MAHAVITARAN

Manatashira State Exeetrcity Distsbuton Co. Lid

OK

Role : TECHNICAL CE LoGgout
# Home [ Collection Centre Management & Downloads B Cash Tally Details *
Request D Creation Time CreatedBy  Collection Centre Name Billing Unit ~ Agency Code Remark Status Upload Approval Letter Select All
84 03 Mar 2017 01:03:13 PM 01884077 Test CC04 4728 01  Outward No 171 Request forwarded by Zone Accounts. e

Choose file | Collection Cen...017162926.pdf

e

%

Loading..

Similarly you can reject the request by clicking on Reject button.
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HEAD OFFICE USER - ACCOUNTS

HO Accounts officers are assigned with the responsibility to manager master data of banks and
collection centers.

1) Approving locally added banks.

Local banks that are not in RBI data can be added manually by Cashiers and Supervisors. Once
added by them, they will appear to HO accounts user for approval.

Go to Master Data Management -> Bank Master -> Approve locally added banks to view this
page.

User ; 02626276 - Kum Priyanka Ubale ,
Assistant Programmer

Online Cash Collection System

Version 1.0 Office : 000 - Head Office

Maharashira State Electnoty Distributon Co. Lt
Head Office User LOGOUT

& Master Data Management @@ Reports

Sr. No. Creation Date Bank Name Branch Name Address IFSC MICR Contact Added By Select All

1 05 Oct 2016 B N P PARIBAS BKC Bandra East, Mumbai 53 BNPP0565656 589898989 9857479996 cashierT02

2 06 Oct 2016 Test Bank 01 Bandra BKC TEST0565656 877878787 8759898989 cashierT02

Details such as creation date, bank name, branch name, address, IFS code, MICR code, contact
and created by (user id) will be displayed.

To select banks for approval, click on their respective checkboxes. Clicking on ‘Select All” will
select all the branches and approval them all together.

After selecting the banks, click on ‘Approve’ button. After a successful transaction, a message
‘Selected Bank(s) are Approved’ will be displayed.
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User ; 02626276 - Kum Priyanka Ubale,
Assistant Programmer

occs.mahadiscom.in says:

Selected Bank(s) are Approved. Office : 000 - Head Office

Maharashia State Electiciy Distibuton Co. Lig

Head Office User LOGOUT

@ Master Data Management [ Reports

Sr. No. Creation Date Bank Name Branch Name Address IFSC MICR Contact Added By Select All
1 05 Oct 2016 B N P PARIBAS BKC Bandra East, Mumbai ! .0. BNPP0565656 589898989 9857479996 cashierT02 @
Loading..
2 06 Oct 2016 Test Bank 01 Bandra BKC TESTO565656 877878787 8759898989 cashierTo2
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HEAD OFFICE USER - ERP

1) Approving newly added collection centers.

New collection centers requests raised by divisional/sub-divisional accounts officers and
approved by CE’s will be displayed to ERP (FICO-CTM) user for approval.

Go to Master Data Management -> Collection Center Master -> New Collection Center to
view this page.

All new collection centers requests approved by CE’s will be visible on this page. Information
such as Request ID, Updated time, Collection center name, its billing unit, agency code and
current status i.e ‘Information Updated by Div Accountant’ will be displayed.

User ; 02626276 - Kum Priyanka Ubale ,
Assistant Programmer

Online Cash Collection System

Office ; 000 - Head Office
Version 1.0

Head Office User

& Master Data Management

Request ID Time. Collection Centre Name Billing Unit Agency Code Status

21 05 Oct 2016 05:23:00 PM 4728 01 Information Updated by Div/Sub-Div Accountant.

Click on the radio button next to each request to view its additional information. This page will
display following information —

Contact details, Address, Service Tax number, PAN, whether agreement was executed or not, if
yes, duration of the agreement, cash /cheque/DD bank details and their respective account
numbers, deposited submitted in the form of Cash or Bank Guarantee and details of their receipts,
amount of security deposit submitted with the office.

NOTE —

A collection center code e.g 014728006 in this case, will be generated and displayed on the form.
This collection center code is calculated based on the next sequence belonging to the existing BU-
agency combination.
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& Master Data Management

Request ID

El .

Address

Cash Payments

Bank

Account Number

Cheque Payments

Bank

Collection Center Code *

Is Agreement executed?

Time

05 Oct 2016 05:23:00 PM

Contact Person's Name

Test Contact

Division

553 - THANE DIVISION - |

BKC, Bandra - East, Mumbai - 4000053

Service Tax Number

5656565656

Yes

AXIS BANK

78454515695574845454

STANDARD CHARTERED BANK

Collection Centre Name

8illing Unit Agency Code

- "

Additional Collection Centre Infor

Collection Center Name

Contact Person's Mobile

989898¢

Sub-Division | | 755 GADKARI S/DN.
PAN | aBvpaoasss
FromDate | o5 oct2016

Bank Branch

IFSC

Bank Branch

Status

Information Updated by Div/Sub-Div Accountant.

Billing Unit 1728

ToDate | | gzjan2017

MUMBAPUR

UTIB0002059

JAIRUR

Bank

Account Number

Cheque Payments

Bank

Account Number

Demand Draft Payments

Bank

Account Number

Security Deposit

Form of Deposit

SD Receipts Details

Receipt SrNo

AXIS BANK

784545156

STANDARD CHARTERED BANK

ABBDBD89899898989895

HDFC BANK

UYTROB98989889899898

Bank Guarantee

Deposit Type

Bank Guarantee

Bank Guarames

Bank Branch

IFSC

Bank Branch

IFSC

Bank Branch

IFSC

SD Amount Deposited

SD Amount

MUMBAPUR

UTIB0D02059

MUMBAI - BORIVALI WEST)

HDFC0000145

50000

After viewing all the information, if correct, click on the ‘Approve’ button to approve this
request. A message ‘Information Updated’ will be displayed.
This collection center will now appear in collection center master.
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” | User ; 02626276 - Kum Priyanka Ubale ,
\ Information updated. m;...tp.-w.m':'r‘ o1

Office : 000 - Head Office

MAHAVITARAN

Maharashira Stae Bectioty Dstabuon Co. L

Head Office User

& Master Data Management

Request ID Time Collection Centre Name Billing Unit Agency Code status

G 2 05 Oct 2016 05:23:00 PM TestCCO1 4728 o1 Information Updated by Div/Sub-Div Accountant.

Additional Collection Centre Information
»
Collection Ce  Name

Collection Center Code * Billing Unit  [a728

014728006 Test CCO1
Loading.
Contact Persor's Name Contact Person's Moblle | o oooooo
Division THANE DIVISION -1 Sub-Division | | 55¢ _ cApKARI S/DN.
Address | | g, Bandra - East, Mumbai - 4000053
Service Tax Number oo oo oo PAN | .Bvpsasage
Is Agreement executed? | . FromDate | o o0o0ig ToDate | | 031002017

Cash Payments
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IT USER

1) Add Dummy Consumer Details :

To Add Dummy / Theft Consumer Details, go to menu “Add Dummy Consumer Details”

- = Test_BR_Rev_It_user - System Analyst
\ Online Cash Collection System 99000004 - Test Test_BR_Rev_It_user

565 - WASHI CIRCLE

Version 2.0.3.5.3

MAHAVITARAN ot T

Last Login - 13 Sep 2017 04:46:30 PM

Reports Download Online Collection Center Master Profile * Consumer Receipt Details * Add Consumer Details *

Add Dummy Consumer Details

Type Of Consumer © Theft Consumer  ® Dummy Consumer
Billing Unit BU
PC PC

Consumer Number
Consumer Number

Consumer Name
Consumer Name

Submit Details

Select Type Of Consumer to Add, Theft Consumer / Dummy Consumer
Fill in all the details Billing Unit, PC, Consumer Number, Consumer Name etc. and Click on
“Submit Details” button.

99000004 - Test Test_BR_Rev_It_user
Test_BR_Rev_it_user - System Analyst

/\ Online Cash Collection System i

565 - WASHI CIRCLE
Version 2.0.3.5.3

MAHAVITARAN o7

Last Login - 13 Sep 2017 04:46:30 PM

Reports Download Online Collection Center Master Profile * Consumer Receipt Details * Add Consumer Details *

Add Dummy Consumer Details

Type Of Consumer O Theft Consumer ~ ® Dummy Consumer
Billing Unit 4641
PC

1

Consumer Number 464122416549

Consumer Name TEST DUMMY CONSUMER

Submit Details

You will be prompted with confirmation and once confirmation done consumer details will be
saved successfully.
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Do you really want to save Dummy Consumer Details ?

Consumer details saved.
[] Preventthis page from creating additional dialags
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For Any Query regarding Online Cash Collection System (OCCS) please feel free to contact on
following email ID :
occs_admin@mahadiscom.in




